AIMVHUCTPALA
MOrPAHVYHOIO MYHUUMMANIBHOIO OKPYTA
MPVIMOPCKOIO KPASA

MOCTAHOBJ/IEHUNE

)'K'/” N4 F/ M. MorpaHnYHbIN No

06 yTBepxaeHn MopsAaKa MCNoNb30BaHUSA apXUBHbIX JOKYMEHTOB
B apXMBHOM oTAeNe AQMUHUCTPaUnmM MorpaHNMYHOro MyHULMNanbHOro oKpyra

B cooTBeTcTBUM C PefepasibHbiM 3aKOHOM OT 22.10.2004 Ne 125-93 «06
apxvMBHOM Jiene B Poccuiickoin depepaummy», 3akoHom Mpumopckoro kpast oT 10.04.2006
No 349-K3 «O6 apxmBHOM pfene B [MpyMOPCKOM Kpae», Mpukasom PeaepanbHOro
apxmsHoro areHtcTtea OT 02.03.2020 Ne 24 «O6 yTtBepxaeHumn [MpaBun opraHusaumm
XpaHeHWs, KOMMEKTOBaHWSA, y4yeTa U UCMOMb30BaHUA [OKYMEHTOB APXMBHOroO (hoHAaa
Poccuiickon ®efiepaumn 1M Opyrnx apxXmBHbIX [OKYMEHTOB B rOCYAapPCTBEHHBLIX W
MYHULMNANbHBIX apXuBax, My3esx U 61MbamoTeKax, HayUYHbIX OpraHM3aumsax», NpMKasom
depnepanbHOro apxmeHoro areHTcTea oT 09.06.2021 Ne 51 «O BHECEHWM U3MEHEHWUIA B
MopsAfOK  MCMOMb30BaHUA  apXMBHbLIX  JOKYMEHTOB B TOCY[AApCTBEHHbIX U
MyHUUMNaNbHbIX — apxuBax Poccuiicko  Pefepauny,  YTBEPXAEHHbIA  MPUKa3oM
deflepa/lbHOr0  apxXmMBHOIO areHTcTBa OT 1 ceHTA6psA 2017 r. No 143», 3aKOHOM
Mpumopckoro kpasa oT 16.09.2019 Ne 569-K3 «O [lorpaHMyHOM MYHULMNAILHOM

oKpyre», AAMUHUCTPaLVMA MorpaHNYHOIro MyHULMMNAIBHOTO OKpYTa

MOCTAHOBJIAET:

1 YTtBepanTb [OpPALOK MCNOMb30BaHUSA apXMBHbLIX [AOKYMEHTOB B apXMBHOM
otaene AAMUHUCTpaumu ForpaHMYHOro MyHUUMNaNLHOro okpyra (ganee - opsiaok)
(npunaraetcs).

2. Mpu3HaTtb yTpaTMBLLKMM CW/ly MOCTAHOB/EHWE aAMUHUCTPaUMK NorpaHMYHoOro
MyHUUMNaNbHOro paioHa oT 15.12.2017 Ne 627 «O6 yTBepxaeHun [lopsiaka
NCMO/MIb30BaHNA apXMBHbIX [OKYMEHTOB B paboyeil KOMHATe apxMBHOIO OTAena

aaMUHMCTPaLMK MorpaHNYHOro MyHULMMNANLHOTO paiioHa MPUMOpPCKOro Kpas».



3. PasmecTuTb [1OpsaoK B palioHHOW raseTe «BeCcTHMK [lpurpaHuubs» U
pasMecTUTb Ha OguUManbHOM caiTe AAMUHMCTPauun wn  Oymbl  [lorpaHWyHOro
MYHULMNANIbHOrO OKpyTra.

4. KOHTpONb 3a WCMOMHEHWEM HACTOSAWEro MOCTAHOB/IEHWUSA BO3/M0XUTb Ha

pyKoBoauTens annapata AgMuHuUcTpauumn KO.B. BanecHyto.

A.O. lMNogropHas
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YTBEPXEH

[NocTaHOBNEHMEM
ALMUHUCTPauuK IorpaHUYHOro
MYHUUMNAaNLHOIO OKpyra

oT M>X /  Nof-'& f'

MOPSANOK
MCNONb30BaHNSA apXMBHbIX AOKYMEHTOB B apXUBHOM OTAesNe
AaMuHUcTpauum MorpaHMYHOro MyHULUNaNbHOIo OKpyra

|.OBLLUWVE MONOXEHWA

EE HacToAwwmi Mopsgok UCnonb3oBaHWs apXUBHBLIX AOKYMEHTOB B apXMBHOM
otaene AOMUHUCTpauuy MorpaHMYHOro MyHUUMNasbHOro OKpyra (ganee - Mopsagok)
paspaboTaH B COOTBETCTBUMM C PeaepasibHbIM 3aKOHOM OT 22J10.2004 Ne 125-d3 «O6
apxmBHoMm fene B Poccuitickon ®efepaummn», npukasom PefepasibHOr0 apxXmBHOMO
areHtcTea o1 0E09.2017 Ne 143 «O6 yTBepxaeHuM Mopsaka Mcnonb3o0BaHNA apXMBHbIX
[AOKYMEHTOB B rOCYapCTBEHHbIX M MyHULMNASbHLIX apxuBax Poccuiickoin depepaupyms,
npukasom ®eaepanbHoro apxmsHoro areHtcTsa OoT 09.06.2021 Ne 51 «O BHeceHun
M3MeHeHUA B MOPALOK UCMO/b30BaHMA apXMBHbIX AOKYMEHTOB B FOCYAapCTBEHHbLIX W
MyHUUMNANbHBIX — apXuBax Poccuiickoli  defepaumn,  YTBEPXAEHHbIA  MPUKA30M
®efepanbHOro apxnsHoro areHTcTea oT 01.09.2017 Ne 143».

12, TlopafgoK pernameHTUpyeT oOpraHm3auuio paboTbl MOMb3oBaTeNnein C
AOKYMeHTamn ApXMBHOro (oHaa Poccuiickoli depepaumn n Apyrumyn apXmMBHbIMM
JOKYMEHTaMK, He COAepXKalyMn CBEAEHMS, COCTaBASALME FOCYAAPCTBEHHYHO TailHy
(panee-gena, AOKYMEHTbI), CMPaBOYHO-MOMCKOBLIMU CPEACTBAMM K HUMM B YMTa/lbHOM
3a/ie apxXMBHOro otaena AAMUHMCTPauuy [MorpaHWYHOr0 MYHMUMNAALHOIO OKpyra
(nanee - apxvB) wam (MpW OTCYTCTBMM CMeUManbHO BbIAENEHHOTO MOMELLEHMS) B
paboyeil KOMHaTe apxmBa (ganee - YATabHbIN 3a1) NOA KOHTPONEM COTPYAHMKA apXyMBa.

1.3. Monb3oBaTenu 06/1aaatoT PaBHbIMW NPaBaMi Ha U3yUeHue [en, AOKYMEHTOB,
HaxXOAsLLMXCA Ha XPaHeHUM B apxuBax, CMPaBOYHO-MOMCKOBBLIX CPEACTB K HUM,
neyaTHbIX U3AaHWiA B COOTBETCTBUM C 3aKOHOAATENBLCTBOM Poccuiickoin degepauyn.

1. MOPAAOK OPOPM/IEHWA MNMPOMYCKA MOJIb3OBATE/IA B
UMTAJIbHbBIN 3AST

2.1, Monb3oBaTenb [JONYyCKaeTcs AN paboThl B UNTa/IbHbIM 331 HAa OCHOBaHUM
3asB/IEHNS B MPOCTOIA MUCbMEHHOI (hopme MNK MUCbMa HanpaBKBLLIEFO €70 OpraHa Wnw
OpraHu3aLmM, B KOTOPbIX YKas3blBalOTCA (amunvs, WMs, OT4YeCTBO (MPU HamMuum)



Nnonb3oBaTens, MecTo paboTbl (yyebbl) WU AO/MKHOCTb (MPY HaNMYKUK), YYEHOE 3BaHME U
yuyeHas CTeneHb (NPW HanMynm), TeMa, XPOHO/IOTMYECKNE paMKN UCCNef0BaHUS.

2.2. Mpy odopmneHnn nponycka ansa paboTbl B YMTa/IbHOM 3a/le M0/b30BaTeNb
3anonHsaeT aHKeTy (npunoxeHune Nel kK MopsaKy), B KOTOPOW YKa3blBaeT:

(hamunnio, Ums, 0TYeCTBO (MPY HAIMUNK); AaTy POXKAEHWS; TPKAAHCTBO™;

MeCTO paboTbl (Y4ebbl) U JOMKHOCTL (NPU HaIMUMK);

06pasoBaHMe, yUYeHOe 3BaHME U YUYeHYO CTeneHb (NpY Hamumm);

OCHOBaHwWe /19 NPOBeAeHUs UCCeaoBaHNA (IMYHOe 3asB/IeHME MO0/b30BaTeNs UK
MUCbMO HanpasMWBLLIEI €ro opraHusauum);

TeMy, XPOHO/I0rMYeCcKme paMKn 1ccnefoBaHNsA™;

Lenb paboTsbl;

afipec perncrpawumm no MecTy XuTenbCTea (NpedbiBaHNsA)™;

afipec (haKTUYeCKOro NpoXmBaHus ;

HOMep KOHTAKTHOro TefiethoHa (Mpy Hamumm);

aflpec 3NeKTPOHHOW MoYTbl (MPY HANYNN);

BWUf, CEpUIO, HOMepP W AaTy Bbldayu LOKYMeHTa, YAOCTOBEpPAOLWero SIMYHOCTb, a
TaKXKe opraH, Bbl4aBLUMIA JOKYMEHT ;

(hamMnnnIo, UM, 0THECTBO (NMPW HaMYMK) CONPOBOXAAIOLLLENO /L™,

Monb3oBartesib 3HaKOMUTCA C [MOpAAKOM, MpeabsaBAseT COTPYAHUKY UYUTAIbHOMO
3a1a [OKYMEHT, YAOCTOBEPSIOWMA JIMYHOCTb, W [aeT MUCbMEHHOe corfacue Ha
06paboTKy NepcoHasbHbIX AaHHbIX (MPUNoXeHne No2).

Monb3oBatesb, He LOCTUTLLMIA COBEPLUEHHONETMS, [OMycKaeTca And paboTbl B
YNTIbHLIA 371 C OfHUM W3 POAUTENIEA WIN APYrMM 3aKOHHbLIM MPeACTaBUTENEM,
HECYLMM  OTBETCTBEHHOCTb 3a  cobntofeHve Tlopsagka  HeCOBEPLUEHHONIETHUM
MoNb30BaTENEM.

Conposoxgatowue nvua (B TOM YMC/e 3aKOHHble NMpPeacTaBUTeNn, NepesofynKu
M Opyrve MOMOLLHUKK, fiMua, COMPOBOXJAtoLMe M0/b30BaTeNd C OrpaHUYeHHbIMY
BO3MOXXHOCTAMMW 3[0p0BbSA) AOMYCKAKTCA B YMTIbHbIA 3371 apxXuBa Ha OCHOBaHWM
3ano/IHEHHON aHKeTbl, B KOTOPOW YyKasblBaloTCA: (amMunns, WMs, OT4YeCTBO (npu
HaMuuK), gata PoXKAEHWUs, rPakaaHCTBO, MeCTO paboTbl (y4ebbl) U AO/MKHOCTL (Mpw
HaMuuK), afpec perucTpaumMm Mo MecTy KutenbcTBa (npebbiBaHus), afpec
(paKTUYEeCKOro MpoXuBaHWA, HOMEP KOHTAKTHOro TesethoHa (Mpv Hannuun), agpec

O6#3aTenbHO ANnsa 3anonHeHNs

** O6s3aTeNbHO Aana 3anonHeHna B criy4yae noceleHnsa pa60qero KabnHeTa apxusa C conpoBoXaakowWum anLom



3NIEKTPOHHOM MOoYTbl (NPW Hanuuw), BUA, Cepus, HOMep M JaTta Bbldayn LOKYMEHTa,
Y[0CTOBEPAIOLLEr0 /MYHOCTb, & TaKXe OpraH, BblAaBLUMA [OKYMEHT, (hamuiuns, Ums,
OTYeCTBO (NPW Ha/IMUKNK) COMPOBOXKAAEMOrO /INLLA.

2.3. Tlonb3oBaTento Ha OCHOBaHWM 3asB/IEHMSI UM MUCbMa HanpaBUBLLEA €ero
opraHv3aumy 1 3amnosIHEHHON aHKeTbl OOPMASETCA MPONYCK ANs paboTbl B YNT/IbHOM
3aie, feNCTBYIOLLMIA B TEUEHME KasleHAapHOro roja co AHS Bbiauu.

Jvdy, conpoBoxparoLleMy MOMNb30BaTeNs, Ha OCHOBAHWW 3anofIHEHHOW UM
aHKeTbl, O(OPMISETCA MPOMYCK B UUT&/bHbIA 3a/, [AeWACTBYIOWWUA B  TeyeHue
KaJieHJapHOoro roga co AHA Bbiauun.

MponycK B YnTabHbIN 3a/1 OOPMAAETCA B TeYeHMe TpexX pabounx AHei Co AHS
MOCTYN/IeHN HEOOXOANMbIX [JOKYMEHTOB.

2.4. CpoK paboTbl B YMTaIbHOM 3a/le NPOAIEBaETCA apXMBOM MO 3asB/IEHUIO
Mo/sib30BaTeNsi UM NMUCbMY HarpaBvBLUEN ero opraHusauun. MpogneHve cpoka paboTsl
Nnonb3oBaTenss B YUT&IbHOM 3a/le OCYLLECTBNSETCA B NOPALKEe, NPefyCMOTPEHHOM
NyHKTOM 2.3 opAaaka.

1. AOCTYT1 NOJIb3OBATENA K AENAM, JOKYMEHTAM,
CMNMPABOYHO-NONCKOBbBIM CPEACTBAM K HNM,
MEYATHBIM NSOAHNAM

3.1. Monb3oBatento NpefocTaBnseTca AOCTYN K Aenam, AOKYMeHTam, CrpaBOYHO-
MOWCKOBbIM CPefCcTBaM K HWM, MeYaTHbIM M3[aHMAM C  YYETOM OrpaHu4YeHuin,
YCTaHOB/IEHHbIX 3aKOHOAATeNbCTBOM Poccuiickon Pefepaunnl

3.2. MNonb3oBaTesnto NpefoCTaBnsAeTCa AOCTYN K AenamM, AOKYMeHTaM, CrpaBOYHO-
MOVCKOBBIM CPefCTBaM K HUM, MevaTHbIM M3JaHusaM OrpaHUYeHHOro AocTyna:

3.2.1. cogepxawimm CBefeHWs, COCTaB/IAOLLIME OXPaHAeMYH0 3aKOHOAAaTe/lbCTBOM
Poccuiickoin ®defiepaumm TaiHy, Npu ycnoBumn cobnofeHns nosb3osaresieM TpeboBaHui
1 OrpaHnUYeHniA, YCTaHOBNEHHbIX 3aKOHOLATeNbCTBOM Poccuitckoin deaepaunu;

3.2.2. VMeWMM MOMeTKY "and Ccny)KebHOro mnonb3oBaHUA™ Mnpu  Hanyumm
MUCbMEHHOIO pPa3peLLeHns oT PoHA006pazoBaTens (NPaBoOMNPEEMHIUKA);

3.2.3. cofepXawm CBeAieHN O JIMYHOW WM CeMEMHON TaliHe rpaxxaaHuHa, ero
YaCTHOW >KU3HW, a TakXke CBefeHMs, co3farolive yrposy And ero 6e3onacHocTw, Ao
NCTeYeHWs 75 NeT Co AHA Co3M4aHnsA LOKYMEHTa, eC/iv Mosb30BaTe/lb:

ABNAETCH CYObEKTOM YKa3aHHbIX CBEAEHWM - Ha OCHOBAHMM COOTBETCTBYHOLLEIO
3asBMeHMs NPV NpeLbsABIeHUN OKYMEHTOB, YAOCTOBEPAIOLLMX IMYHOCT;

1Cratbs 25 ®epepanbHOro 3akoHa ot 22.10.2004 Ne 125-$3 «O6 apxvuBHOM gene B Poccuiickoin deaepauymms»
(CobpaHue 3akoHogaTenbcTBa Poccuiickoin degepaunm 2004, Ne 43, ¢1.4169, 2006, Ne 50, cT. 5280, 2007, Ne 49,
cT. 6079; 2008, Ne 20, cT1. 2253; 2010, Ne 19, cT. 2291, Ne 31, cT. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40, cT. 5320;
2015, No 48, cT. 6723; 2016, Ne 10, cT. 1317, Ne 22, cT. 3097; 2017, Ne 25, cT. 3596).



ABNAETCS HAC/NeAHMKOM MO 3aKOHY - Ha OCHOBAHMM COOTBETCTBYHOLLErNO 3asB/1IEHNSA
Npu NpeabsBNeHUM [OKYMEHTOB, YAOCTOBEPAIOLWMX JIMYHOCTL WM MOLATBEPXKAAIOLLMX
POACTBO;

ABNAETCA HACNeAHUKOM MO 3aBeljaHuio - Ha OCHOBaHWMM COOTBETCTBYHOLLErO
3aB/IEHNA NPU MPeAbsABNEHUN [LOKYMEHTOB, YAOCTOBEPAIOLWMX JIMYHOCTb, a Takxke
[NOKYMEHTOB,  MOATBEPXAAIOLWMX  MpaBO  HacnefoBaHWsA, C  yKasaHMeM  Ha
COOTBETCTBYHOLMIA JOCTYN K YKa3aHHbIM AenaM, LOKYMeHTaMm;

MMeeT cornacue rpaxaaHuHa Wn ero HacfefHWKOB Ha [OCTYMN K YyKazaHHbIM
CBEEHMAM - Ha OCHOBaHMW COOTBETCTBYHOLLEro 3asfBMeHUs MNpU  NpeLbsBieHun
[NOKYMEHTOB, YAOCTOBEPSAIOLMX /IMYHOCTb, & TakXKe [OBEPEHHOCTM OT rpaxiaHuHa unm
ero HacnefHWKOB, YAOCTOBEPEHHON B Mopsfke, YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuitickoin ~ defepaumn,  MOATBEPXKAAtOWeEd  MpaBO  NPeACTaBsATb  UHTEpechl
[0BepUTENs.

3.3. [Ooctyn nonb3oBatens K Aenam, [AOKYMEHTam, CrpaBOYHO-NMOUCKOBbIM
CpeAcTBaM K HWM, MeyaTHbIM M3[aHuAM, MepefjaHHbIM MO [OroBopy B apXvB
COOGCTBEHHMKaMWN MW BRagenbLuamn, YCTaHOBUBLUMMIK OTPaHUYEHNS Ha LOCTYM K HUM,
OCYLLECTB/ISETCA NPV NPeabABEHNN NMUCbMEHHOMO paspeLleHnsi OT COBCTBEHHMKA WK
BflagenbLa.

3.4. [octyn nonb3oBatens K Aenam, [AOKYMeHTam, CrpaBOYHO-MOUCKOBLIM
CpeacTBaM K HWM, MeyaTHbIM W3[aHWAM, Ha KOTOpble pacrnpoCcTpaHseTcs [enctsue
3aKoHogartenbcTBa Poccuiickon ®Pefepaumn 06 WHTENNEKTYa/lbHOM COBCTBEHHOCTW,
OCYLLIECTB/ISETCA C YY4eTOM TpeboBaHM 3akoHoAaTeNbCTBa Poccuiickoil depnepaumm 06
WHTEN/IeKTYya/IbHOW COBCTBEHHOCTM.

3.5. Monb3oBaTtento, ABMSAOLLEMYCS NpeAcTaBunTenieM (PoHL006pa3oBaTens Uam ero
NPaBOMpPeeMHMKa, OPraHOB TrOCYAapPCTBEHHOW BNacTU W WHbIX TFOCYAAPCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro camoynpas/ieHns, [OCTyn K AenaM, [OKyMeHTawm,
CMPaBOYHO-MOUCKOBLIM  CPeACTBAM K HWUM, MeyaTHbIM U3[aHusM  OrpaHMYeHHOro
[OCTyna MpefocTaBnseTca B npefenax WCNOMHEHUA CNy)XebHbIX 00653aHHOCTEn no
MOTVBMPOBaHHOMY  MWCbMEHHOMY  OOpalleHWI0  OpraHa,  OpraHusauun,  YbuMm
NpeLCTaBUTENEM OH ABJISETCH.

3.6. MMOANVHHMKM apXMBHBIX fefl, JOKYMEHTOB, MeyaTHble U3[aHUA He Bbl4aroTCH
B Cyyasix:

Ha/mMuns KonuiA  poHda Monb3oBaHWA (32  UCK/IKOYEHMEM  Bblgauw,
npeaycMOTPeHHON npaBunamnll,

BbINO/IHEHUA CNYXEOHbIX 3afaHuii COTPYAHMKaMM apxmBa C WUCMO/b30BaHWEM
3aTpeboBaHHbIX MO/b30BaTeNeM fefl, JOKYMEHTOB, MeyaTHbIX U34aHWiA, Npyu 3TOM CPOK, B
TeyeHMe KOTOPOro Takue Aena, AOKYMEHTbI, nevaTHble U34aHNs He BbI4AtOTCA, He MOXET
npesbilaTh 120 paboumnx AHei Co AHS 3aKasa MUX Mosb3oBaTenem;l

11 nasa X1V lMpaBun opraHn3aymm xpaHeHUs, KOMMNEKTOBAHUA, y4eTa U UCMONb30BaHUA JOKYMEHTOB APXUBHOIO
thoHga Poccuiickoii ®egepauumn n 4pyrux apxXmMBHbIX OKYMEHTOB B FOCYAapPCTBEHHbIX Y MYHULMNAbHbLIX apXuBax,
My3esiX 1 6UBNNOTEKAX, HAYUHbIX OpraHn3aumnsax, yTBepXKAeHHbIX NpuKa3om Pocapxmea oT 2 mapTa 2020 r. Ne 24,



Bblgaun fen, AOKYMEHTOB, MeyvaTHbIX W3[aHWA BO BPEMEHHOEe MOo/b30BaHue
HOPUANYECKUM N (PU3NYECKUM NnLam-thoHL006pa30BaTeNsmM, UX NpaBornpeeMHUKam mnm
Mo 3anpocam OpraHoB roCyfapCTBEHHOM BMAaCTW U UHbIX FOCYAAPCTBEHHbIX OpraHos,
OpraHoB MeCTHOro camoyrnpaB/eHWns, Npy 3TOM CPOK, B TeYeHWe KOTOPOro Takue Aena,
[IOKYMEHTbI, NeyaTHble U3gaHnA He BbILAKOTCH, HE MOXET MPEBLILLATL CPOKa, YKa3aHHOro
B aKkTe O Bbljaye BO BpPEMEHHOe MO0/Ib30BaHWe TakuUX [AeNn, LOKYMEHTOB, MeyaTHbIX
N30aHniA;

9KCMOHUPOBaHWA [ef, AOKYMEHTOB, neyaTHbIX MU3[aHWin Ha BbICTaBKe, MpW 3TOM
CPOK, B TeYeHWe KOTOPOro Takue fena, AOKYMEHTbI, nevaTHble NU3faHus He BbI4AtoTCH, He
MOXET MpeBbIlaTb CPOKa WX BblgayM U3  apXmMBOXpaHWIuLia, OnpeaeneHHoro
pacnopaauTenbHbIM JOKYMEHTOM Ha NPOBefeHWe BbICTaBKY;

Bblgaun fen, [OKYMEHTOB, MeyaTHbIX W34aHWA [pYyromy ronb30BaTento B
YMTabHBIN 3a/1, NPU 3TOM CPOK, B TEYEHMe KOTOPOro Takue Aena, AOKYMEHTbI, neyvaTHble
N3aHns He BbIAAKOTCS, He MOXeT npeBblwarth 40 paboumx AHEW CO AHA 3aKasa Ux
No/b30BaTe/NeM.

3.7. B cnyyae HapyLleHWa nonb3oBaTenieM NoAnyHKToB 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 Tlopsagka MOA/IMHHUKA apXWMBHbLIX [eN, [LOKYMEHTOB, CrpaBOYHO-MONCKOBbLIX
CPeACTB K HWUM, NedvaTHbIX M3[aHUA MO0Mb30BaTeNll0 He BbILAKOTCA C faTbl Mofauu
apXMBOM 3asiB/IeHMs 06 aAMUHWUCTPATMBHOM MpaBOHapyLleHMn nnMbo 3asBfeHust o
MPecTynieHnn no (akTy COBEPLUEHNA MO/b30BaTe/leM YKa3aHHbIX B HACTOALLEM MyHKTe
HapyLlUeHWin 1 A0 Aatbl BCTYM/IEHUS B 3aKOHHYIO CWY MOCTaHOBMIEHWUA MO Aeny 06
aAMVHUCTPATUBHOM MNpPaBOHapPYLUEHNUN /MO0 BbIHECEHMS pelleHWs 00 OTKase B
BO30Y>KaeHun fena 06 afAMUHUCTPATMBHOM MpaBOHAPYLUEHMX MO (PakTy COBepLUeHUS
M0/1b30BaTe/IeM YKa3aHHbIX B HACTOALLEM MYHKTe HapyLUeHWA WM faTbl BCTYMN/IEHWUS B
3aKOHHYIO Cu/ly MpuUroBopa cyfa fno YronoBHOMY Aeny SiMb0 BbIHECEHWUA pelleHust 06
OTKasze B BO30Y)AEHWM YrofIOBHOMO fJefia Mo (DakTy COBEpLUEHUS M0/b30BaTesleM
yKa3aHHbIX B HACTOALLEM NMYHKTE HapyLueHWin.V

IV. TTIPABA 1 OBASAHHOCTW MNMOJIb3OBATE/A

4.1. MNonb3oBaTenb Brpase:

4.1.1. Mocewatb YMTaIbHBIA 3a1 apxmBa, U3yyaTb Aena, LOKYMEHTbI, CripaBoYHO-
MOVCKOBbIE CPeACTBa K HUM, rneyvaTHble U3faHus Ha 6e3B03Me34HON OCHOBE.

4.1.2. Monyyatb ycnyru Ha 6e3B03Me34HOM OCHOBE C O(hOPM/IEHMEM aKTOB CAauun-
MPUEMKWN OKa3aHHbIX YCNyr.

4.1.3. TllonyyaTb HenocpeiCTBEHHO B apxuBe WM C KUCMNOMb30BaHMEM
NH(OPMALMOHHO-TENIEKOMMYHUKALUMOHHBIX — CeTeil  MHGopmaumio 0 nopsgke
0(hopM/IeHMs NPOMYCKa B YATaSIbHbIN 3a/1, rpadnke paboTbl YNTaILHOTO 3a/a, MOPsAKe U
YCNOBUAX NPELOCTaBNEHUA YCNYT apXMUBOM.

4.1.4. MonyyaTb ANA U3yyeHUs B BUAe MNOLAIMHHUKOB WU (Mn) Konuid (poHaa
Nnonb3oBaHWA fena, [AOKYMEHTbI, npollelive HayyHoe OnucaHme, TexXHUYecKoe



O(hopM/IEHME N He MPU3HaHHbIE HAXOAALMMUCA B HEYAOBMETBOPUTENIbHOM (IU3NYECKOM
COCTOSIHAM B COOTBETCTBMM C MOPSAKOM MPU3HAHWUSA OOKYMEHTOB ApPXMBHOro hoHaa
Poccuiickoin  ®epepaumn, HaxoAAWMMUCA B Hey[0B/ETBOPUTENILHOM  (PU3NYECKOM
COCTOSIHMM, CTPaBOYHO-MIOUCKOBbIE CPEACTBA K HUM, MeYaTHbIe N3faHus"’.

MoANMHHUKN  [en, [OOKYMEHTOB, WMellmMe Konmuu  (hoHZa  Mosib30BaHus,
ABNAOLUMEC YHUKAIbHBIMKW, MMeoWMe B OPOPMIEHUN WU B MPUIOXKEHUN K HUM
[paroueHHble MeTa//Ibl U KAMHM U COCTOSILLME HA 0COOOM peXxuMe y4yeTa U XpaHeHus, a
TaKkKe Haxoasllmecss B HeyaOBMETBOPUTENbHOM (M3MYECKOM COCTOSIHMW, BblAaloTcs B
nopsgke, yCTaHOB/IEHHOM MpaBuiaMn OpraHu3aLumn XpaHeHusi, KOMIMIEKTOBaHUS, yyeTa
M UCMOMb30BaHMS AOKYMEHTOB ApPXMBHOro (oHga Poccuiickon Pefepaumm U apyrmx
apXMBHbLIX [AOKYMEHTOB B TOCYZApCTBEHHbIX WU MYHUUMNANIbHLIX apxXmBax, My3esx W
6UGAMOTEKAX, HayUHBIX OpraHu13aLmsx”.

4.1.5. MonyyaTb B [eHb O6palleHns CnpaBOYHO-MOMCKOBbLIE CPeACTBa K [enam,
NOKYMeHTaM, a Takke MMeTb A0CTYN K aBTOMAaTU3MPOBaHHbLIM CMPaBOYHO-MNONCKOBLIM
CpefcTBam, HaxoAAWMMCA B YNTA/IbHOM 3aSTe.

4.1.6. 3akasblBaTb B YMTa/IbHOM 3a/1e WU C UCMONb30BaHNEM WH(OPMALMOHHO-
TeIEKOMMYHUKALUMOHHbIX CeTei fena, JOKYMEHTbI, CMpaBOYHO-MOMCKOBbLIE CpeAcTBa K
HUM, NneyaTHble U34aHNA MO TEMe UCCNeL0BaHNS.

4.1.7. 3akasblBaTb €AMHOBPEMEHHO B TeyeHMe paboyero AHA M nony4vaTb Ha
0e3B03Me3[HO OCHOBE He MNO3AaHee 4YeM 4yepe3 2 paboumx AHSA (dena, AOKYMEHTbI
OrpaHMYeHHOro A0CTyMna, YaCTUYHO PaCcCeKPeYeHHble, Ha WMHOCTPaHHbIX A3blKax - He
no3sgHee YeMm yepe3 10 paboumx gHein) co AHSA OPopMIeHNs 3aKasa:

no 20 pen obwmm obbemom He 6onee 1500 nuctoB (NMM6GO OAHO [A€N0 06BLEMOM
6onee 1500 nMCTOB) YnNpaBfieHYECKON N HAYYHO-TEXHUYECKON [OKYMEHTaUUU WK He
6onee 500 nuctoB (IM6GO oAHO Aeno o6bemoM 60nee 500 NUCTOB) AOKYMEHTOB NINYHOIO
MPONCXOXKAEHWS;

A0 10 eAMHUL, XpaHeHUs ayanoBU3YasibHbIX U 3N1eKTPOHHbIX JOKYMEHTOB.

4.1.8. N3yyaTb Nosy4YeHHble ena, LOKYMEHTbI, MeyaTHble n3faHus B TedyeHune 20
paboumx AHen, MOAMHHUKM 0CO60 LEeHHbIX [en, LOKYMEHTOB B TeyeHue 10 paboumx
[HeN.

4.1.9. imeTb B NONb30BaHUM OAHOBPEMEHHO A0 20 Aen, AOKYMEHTOB, neyaTHbIX
n3gaHuin, obwym obbeMom He 6onee 1500 nucToB (M60O OAHO Aeno o6bemom 6Goree
1500 NnUCTOB) ynpaB/ieHYECKOW W HaY4YHO-TEXHUYECKOW AOKYMeHTauuMm uim He 6ornee

2MoanyHKT 13 nyHKTa 6 MonoxeHns o defepanbHOM apXMBHOM areHTCTBe, YTBEPXKAEHHOMO YKa3oM Mpe3ngeHTa
Poccuiickoli ®epepauum ot 22.06.2016 Ne 293 «Bonpockl ®efepanbHOro apxXmBHOro areHTcTBa», (CobpaHue
3aKoHogatenbcTBa Poccuinickonn degepauyunn, 2016, Ne 26, cT. 4034).

3 MNognyHkTbl 1, 2 nyHKTa 6 MonoxeHus o defepanbHOM apXMBHOM areHTCTBe, YTBEPXAEHHOM0 Y Ka3oM
Mpe3ungeHTa Poccuiickoin depepaunu ot 22.06.2016 Ne 293 «Bonpockl DefjepafbHOr0 apxXmBHOMO areHTCTBay,
(CobpaHue 3akoHogaTenbcTBa Poccuiickoin degepaumm, 2016, Ne 26, cT. 4034).



500 nuctoB (nMMb6o opHo gAeno obbemMom 6onee 500 NUCTOB) AOKYMEHTOB J/IMYHOIO
MPOUCXOXAEHUS.

4.1.10. 3aka3biBaTb M nonyyatb fena, AOKYMEHTbI, MeyaTHble U34aHusa paHee
CPOKOB Bblgayun n (Mnm) ceepxX 0ObEMOB Bblfauu, YCTAHOBMEHHbIX MOAMYHKTOM 4.1.7
Mopsiaka, Ha 6e3B03Me3HOIN OCHOBE.

4.1.11. TlpoBepATb NpU NOAYyYeHUW fen, LOKYMEHTOB, CnpaBOYHO-MOUCKOBLIX
CPefCTB K HUM, NeYaTHbIX U34aHWUIA UX LeNOCTHOCTb U COXPaHHOCTb.

4.1.12. Tonb3oBatbcs 060pyA0BaHNEM YUTA/IbHOIO 3a/1a, NpeAHasHavYeHHbIM /1
U3y4YeHus Aen, LOKYMEHTOB, CMpPaBOYHO-MOUCKOBBIX CPEACTB K HAM, NeYvaTHbIX U3aHWUNA.

4.1.13. Vicnonb3oBaTtb NpU WU3yyYeHWUU [en, LOKYMEHTOB, CrnpaBOYHO-MOUCKOBLIX
CPeACTB K HMM, MeyvaTHbIX W3JaHWiA ONs OCYLLECTB/EHWS BbINUCOK U Habopa TekcTa
COOCTBEHHbIE TeXHUYeCKMe cpefcTea 6e3 3BYKOBbIX CUTHA/IOB M 6e3 MOAKMOYEHUS K
NOKa/IbHOW CeTW apxmnsa Un apeHAoBaTb TEXHUYECKME CPeacTBa apXxmBa.

4.1.14. 3akasblBaTb /M60 W3roTaBIMBaTb CaMOCTOATE/IbHO — apeHAyeMbIMU
TEXHUYECKMMMN CPefCcTBaMM apXuBa WM COBCTBEHHLIM TEXHUYECKMM CPefCTBOM KOMuM
apXMBHbIX fefl, [OKYMEHTOB, MNeyaTHbIX M3faHuWini B o6beme He 60nee 100 nmcTos
(kagpoB, 3NeKTPOHHbLIX 00pa30oB) B TeyeHWe paboyero AHA Ha 6e3BO3ME34HON OCHOBE
npw cobntofeHnn TpeboBaHMn NoanyHKToB 4.2.21 - 4.2.25 lNopsaka.

4.1.15. 3akasblBaTb KONWW fJen, [AOKYMEHTOB, MeyaTHbIX W34aHWin Mbo
M3roTaB/MBaTb CaMOCTOATE/IbHO KOMWUW Aen, [LOKYMEHTOB, MeyaTHbIX W3f4aHuin BO
BHeouepeaHOM nopsake u (unun) ceepX 06beMa, YCTaHOBNEHHOro B noAnyHkTe 4.1.14
Mopsioka, Ha 6e3B03Me3/JHOM OCHOBE.

4.1.16. BHOCUTb B YMTa/IbHbIA 3a/1 U BbIHOCUTb MUCbMEHHbIE MPUHALIEXHOCTH,
BbIMUCKM K3 [efl, OOKYMEHTOB, CMNpPaBOYHO-MOUCKOBBLIX CPEACTB K HUM, MeyaTHbIX
U3aHUIA, KOMUN apXMBHbIX JOKYMEHTOB, MeyaTHbIX U34aHWIA, TNCTbI C MALLIMHOMMUCHLIM
TEKCTOM, PYKOMUCHBIA MaTepuas, rpaHKuM Hay4HOW paboTbl, COGCTBEHHbIE TEXHUYECKME
CPeAcTBa, WCMONb3yeEMblE MpPU U3ydYeHUU [efl, AOKYMEHTOB, CMpaBOYHO-MOUCKOBbIX
CPeACTB K HUM, MeyaTHbIX U3[aHui, KONMpoBaHUWU fefl, LOKYMEHTOB, MevaTHbIX U3[aHui
Ha OCHOBaHWW 3asBeHNS.

4.1.17. MpuBnekaTb B Cnyyae He06XOAMMOCTM K paboTe B UUTaIbHOM 3a/e
COMPOBOXAAOLLMX NTNL, B MOPALKE, YCTaHOBNEHHOM MyHKTOM 2.2 lNopsaaka.

4.1.18. TlpefoCTaBnATb apXMBY 3K3EMNNAP M34aHWUA, MNOArOTOB/IEHHOINO C
NCNonb3oBaHWEM [en, AOKYMEHTOB, CMpPaBOYHO-NMOUCKOBBLIX CPEACTB K HUM, MeYaTHbIX
U3[aHUIA, HAXOAALLMXCA Ha. XpaHEHWM B apXumBe

4.1.19. O6pawatbCs K PyKOBOAUTENO apxXumBa C NPeaIoKeHNAMM, 3aMeyaHNsaMU,
»anobamu rno Bonpocam opraHnsaumm paboTbl YUTaNIbHOIO 3aa.

4.1.20. O6xanoBaTb OTKa3 B Bblgaye fefl, AOKYMEHTOB, CMpPaBO4HO-MONCKOBbLIX
CPeACcTB K HUM, MeyaTHbIX M3[aHUiA B COOTBETCTBUM C 3aKOHOAATeNbCTBOM POCCMIACKOi
depepaumn.

4.2. Monb3oBatenb 0653aH:



4.2.1. Cobntogatb MopsAgok n paspaboTaHHble HA ero OCHOBE JIOKa/lbHble aKTbl,
pernaMeHTUpytowmne paboTy Mosb3oBatesien C fenamu, LOKYMEHTaMu, CrpaBo4vHO-
MOUCKOBLIMU CPeACTBaMU K HAM, NeyvaTHbIMU U3LaHUSAMU B YATa/IbHOM 3a/1e apXmBa.

4.2.2. CpaBaTb Ha XpaHeHWe NpU BXOAe B UWUTASIbHbIA 3a/1 BEPXHIOKD OZEXAY,
CyMK/ pasmepom 6onee 200 x 300 MM, 30HTbl, MakeTbl M WHble MPeAMETbI, KPOMe
yKa3aHHbIX B nognyHkTe 4.1.16 Nopsagka.

4.2.3. BHOCMTb B uMTanbHbIA 3an1 MpeaMeTbl, yKasaHHble B nofnyHkte 4.1.16
Mopsigka, B Npo3pavyHOM MakeTe u (Unm) cyMKe paamepom He 6onee 200 x 300 M.

4.2.4. PernctpupoBaTtbCa Npu KaKAOM MOCELLEHNN B XYpPHasie yyeTa MOoCeLLeHNI
YUTaIbHOI O 3a/1a.

4.2.5. Cobnogatb rpagmk paboTbl YMATA/ILHOIO 3a/1la U apXuBa, OOLLECTBEHHbIN
NOPALOK, TULLVHY M YACTOTY B UYAT&IbHOM 3a/1e, a TakXKe MpaBa U 3aKOHHble NHTEPECHI
Apyrux nosib3oBaTeneil U pabOTHUKOB apxvBa. He MPOHOCUTL MPOAYKTbI MUTaHWUA W
HaNUTKN B YNTa/IbHBINA 3a.

4.2.6. ObecneumsaTtb LEMOCTHOCTb U COXPAHHOCTb MOMYYEHHbIX A1 U3YYeHus
[en, LOKYMEHTOB, CNPaBOYHO-MOUCKOBbIX CPEACTB K HUM, MeYaTHbIX U34aHWUN.

4.2.7. CTaBMTb MOAMMUCH B 3aKa3e (Tpeb6oBaHMM) 3a MoNydeHWe fen, LOKYMEHTOB,
CMPaBOYHO-MOMCKOBbLIX CPEACTB K HUM, NMeYaTHbIX U3LaHWIA.

4.2.8. He3zamegnutenbHo coobwatb paboTHUMKY 4YMTaIbHOrO 3aia apxusa 00
06Hapy>XeHNW MOBPEeXAeHUA Unn AetheKToB Aen, AOKYMEHTOB, CMpPaBOYHO-MOMCKOBbLIX
CPeACTB K HWUM, MeyvaTHbIX W3[aHWii, OTCYTCTBMM JINCTOB, HeMpaBW/IbHON HyMmepauuu,
Ha/IMYMKN BIOXKEHWI, He YKa3aHHbIX B INCTaX-3aBEPUTENAX MOMTYHEHHBIX Jef.

4.2.9. He nospexXpaaTb MONy4YeHHble [ena, AOKYMEHTbI, CrnpaBO4YHO-MONCKOBLIE
CPeACTBa K HUM, reyaTHble U3gaHus, B TOM YuChe:

He mucaTb Ha IMCTax Aen, AOKYMEHTOB, He MaykaTb, He pBaTb, HE pe3aTb JIUCTHI
[en, JOKYMEHTOB, He 3arnbaTtb X Yr/bl, He BbipblBaTb SINCTLI U3 AN, He NepeknaabiBatb
NINCTbI B Aenax;

He BHOCUTb W3MEHEHUSA B TeKCTbl [OKYMEHTOB, He [enatb Ha AOKYMEHTax U
06/10)kKKax [fen, ynakoBKax ayAuoBU3yaslbHbIX [OKYMEHTOB MOMETbI, WCMPaB/eHns,
NoAYepKMBaHNS;

He nucaTb Ha nmMctax Oymarn, MOSIOXKEeHHbIX MOBEPX AeN, [AOKYMEHTOB, He
Ka/IbKMPOBaTb JOKYMEHTHI;

He BKNagblBaTb B [ena, JOKYMEHTbl, YNakOBKW ayAnoBU3yasibHbIX [JOKYMEHTOB
MOCTOPOHHME NPeAMETbI, He OCTaBNATbL B Aenax 3aknajku,

He OCTaBNATb Aena, AOKYMEHTbI OTKPbITLIMA Ha Bpems OTCYTCTBMA MO/b30BaTeNs
B UMTa/ILHOM 3aS€;

He MONb30BaTbCA K/EEM, CKOTYEM, MapKepoM, MepbLEBOM PY4YKON, CTUKEPOM,
KOPPeKTUPYHOLLEN >KUAKOCTbIO (LUTPMXOM), KOMUPOBa/IbHON Oymaron, HOXHULAMW,
APYTVMU PeXXyLLUMMU NpeaMeTamu;

He nepejasatb fena, AOKYMEHTbl ApYruM Monb3oBatensam (3a WCKIHYeHUeM
COMPOBOXKAAKOLMNX NNL, YKa3aHHbIX B MyHKTe 2.2 [opagka);



He 6paTb fena, [AOKYMEHTbl Yy [Apyrux nonb3oBatenied (3a WCKIHOYEHVEM
COMPOBOXAAMLLNX NINL, YKa3aHHbIX B NyHKTe 2.2 Nopagka);

He flenaTb NOMeTbl Ha KapTo4yKax npu UCMo/b30BaHUN KaTaloros;

He MnepecTaBNATb W He BbIHUMATb KapTOYKM W3 KapTOTEYHbIX ALWMKOB MNpu
NCNOMb30BaHUM KaTas10roB;

He MPUMEHATb (PU3NYECKME YCWINA, KOTOPble MOryT MPUBECTM K HapyLLEHUIO
LIe/IOCTHOCTW nepenneTa Aen, AJOKYMEHTOB.

4.2.10. 3anonHATb JNIACTbl UCMOMb30BaHUSA MOMYYEHHbLIX [eN, [LOKYMEHTOB,
CNPaBOYHO-MONCKOBbLIX CPEeACTB K HUM (NPW Ha/MyuMu Yy HUX NINCTOB WCNO/b30BaHUS),
yKasblBasi [aty MCMO/b30BaHWsA, (amMuinio, WHULManbl (pa3bopumBo), XapakTep
Npon3BeeHHON paboTbl.

4.2.11. CpaBaTb COTPYAHMKY UWTA/IbHOrO 3a/sa Mocsie OKOHYaHuA paboTbl npu
KaKOOM MocelleHnn  gena, AOKYMEHTbl, CMpaBOYHO-MOMCKOBbIE CPEACTBa K HUM,
neyaTHble U3gaHus.

4.2.12. He BbIHOCUTb W3 YUTALHOINO 3ana fJena, AOKYMEHTbl, CrnpaBOYHO-
MOMCKOBbIE CPeACTBa K HUM, NMeyvaTHble 1U34aHus, Konuu oHAa nosib30BaHuA.

4.2.13. Cobnogate TpeboBaHus paboTbl ¢ 060pyaOBaHMEM, YCTAaHOB/EHHbLIM B
YUTaIbHOM 3a/1e.

4.2.14. He npon3BOANTL Ha KOMMbIHOTEPAX YUTaILHOIO 3a/1a apXmnBa KonmpoBaHue
N MOAUMUKALMIO 3NMEKTPOHHbIX PEecypcoB, He 3arpy)katb W He YycTaHaB/MBaTb
MporpaMmbl, He BHOCUTb WM3MEHEHUS B (DA/IOBYID CTPYKTYPY W He MEHSATb CTPYKTYpy
pacnosioKeHNs MaroK, He UCMNOMb30BaTb KOMMbIOTEPbLl UUTa/ILHOIO 3a/1a 4719 nepeaaydun
MHopMaLMK Yepe3 UH(OPMALNOHHO-TENIEKOMMYHUKALMOHHbIE CETW, He BbIrpyXartb C
HUX MH(OPMaLUIO Ha CbEMHbIE HOCUTEN.

4.2.15. He 3axoguTb B CNyXebHble MOMELLEHMA apXmBa, He MO/b30BATLCA
CNY)XeOHbIMN  KapTOTEKAMW, CMY>KEOHbIMU  TenepoHaMu, a TakkKe TeXHUYECKUMU
CpefcTBaMy apxmBa, HaXOAAWMMUCA BHE NPeaenoB YMTasibHOMo 3ana.

4.2.16. He nepefaBaTb MPOMNYCK B uYWUTa/lbHbIA 3a1  Apyromy nauidy (3a
NCKMHOYEHMEM COMPOBOXAAKOLWMNX /L, YKa3aHHbIX B NyHKTe 2.2 NMopsaaka).

4.2.17. Tpn HEeBO3MOXXHOCTW MOCELLEHNS YUTA/ILHOTO 3a/1a B TEYEHMe CPOKa, Ha
KOTOpbI BbldaHbl Aena, AOKYMeHTbl, MeyaTHble W34aHWs, cooOWaTb B apxvB /1A
MPOANEHNA CPOKa WX HaxOX[eHWs B uuTaslbHOM 3ane (He 6onee yem Ha 10 paboumx
[Hell). Ecnn Takasa npocbba OT NO/b30BaTens He Mnoctynana, nogobpaHHble [ena,
[OOKYMEHTbI, MeyaTHble M3[aHus BO3BPALLAKTCA B apXMBOXpaHUnue 6e3 yBeLoMIeHUs
nonb30BaTens.

4.2.18. Coobwatb B apxnB 06 M3MEHEHMWN CBeLEHWI, 06513aTe/NbHbIX K YKa3aHWIo B
aHKeTe Mo/b30BaTeNs, paboTaloLlero B YMTa/IbHOM 3aie, NPU MEPBOM MOC/E TakKoro
N3MEHEHMA NOCELLEHNN YUTA/IbHOIO 3a1a apXmBa.

4.2.19. BbINONHATL 3aKOHHbIEe TPeboBaHWsA pabOTHMKOB apXmBa.

4.2.20. Mpegbasnatb COTPYAHWKY apxuBa Mo ero TpeboBaHWIO WMMeEKoLMecs Y
nonb3oBaTens Matepuanbl U NpeaMeThbl, YKasaHHble B noAnyHKTe 4.1.16 Mopsaaka.



4.2.21. Tlpn KoNupoBaHWW Aen, LOKYMEHTOB, MeyaTHbIX WM3[aHUA TEXHUYECKUMM
CpeAcTBaMM apxmBa YKasbliBaTb MPW OOPM/IEHMM 3aKas3a Ha KOMMpPOBaHME MnepeyeHb
KOnupyembIx Aen, AOKYMEHTOB, MeYaTHbIX M3[aHUIA C yKazaHNEM MX apXMBHbIX LUM(POB,
obbemMa KOMUPOBaHMSA, KOMMYeCTBa 3K3eMM/IAPOB, BUAa  KOMWUA,  TEXHUYECKUX
NapaMeTPOB KOMUPOBaHUS.

4.2.22. Tlpn camMoCTOATENbHOM KOMWPOBAHUW Aen, AOKYMEHTOB, MeyaTHbIX
M34aHWI  3aKni4vaTb [JOrOBOP C apxXMBOM Ha OpraHuM3auuio  KOrupoBaHus  [en,
[JOKYMEHTOB, MNeyaTHbIX W3[aHUA  COOBCTBEHHLIM  TEXHWYECKMM  CPeACTBOM WK
apeHAyeMbIM TEXHUYECKUM CPefCcTBOM apXmBa.

4.2.23. Mpon3BOAUTL ~ CaMOCTOATE/IbHOE  KOMUPOBaHMEe  COOCTBEHHbLIM
TEXHNYECKMM CPEeLACTBOM WM apeHAYyeMbIM TEXHWYECKMM CPeACTBOM apxXumBa [Jen,
[OOKYMEHTOB, NeyaTHbIX M3LaHWiA B cneumasbHO OTBefeHHOM(-bIX) apXMBOM AN 3TUX
Lienel Mecte, B MPUCYTCTBMU PabOTHMKA apxmBa, KOTOPbIA 0becrneymBaeT MoAroToBKY
[en, LOKYMEHTOB, MeyaTHbIX M3[aHUA 41 KONUPOBaHUA M MX COXPaHHOCTL B npoLecce
KOMMPOBaHWS, KOHTPO/Ib 3a COGNIOLEHVEM YCTOBUIA KOMMPOBAaHWS.

4.2.24. Wcnonb3oBaTb MpPWU  CamMOCTOATE/IbHOM  KOMUPOBaHWM  COOGCTBEHHOE
OeCKOHTaKTHOE MOOW/IbHOE KOMMPYHOLLee TeXHUYeCKoe CpeAcTBO 6e3  LUTATMBOB,
CbeMHbIX O0ObLEKTMBOB W  OCBETUTENbHOIO 000pyaoBaHWsA  (Hanpumep, TenedoH,
(hoToannapar, MJAHLETHbLIA KOMMbIOTEP) C BbIKAHOYEHHLIMA (DYHKUMAMU BCIbILKA 1
nojayn 3BYKOBbIX CUrHa/IOB. 3anpeLiaeTca MpUMeHeHWe COOCTBEHHbLIX KOHTaKTHbIX
TEXHUYECKUX CpeAcTB (B TOM 4WC/e, PYYHble, MIAHLIETHbIE, MPOTHAXHbIE CKaHepbl,
KOMNMpbI), PUKCUPYIOLLMX N NPUKMMHBIX YCTPOWCTB, NOAPYUHbLIX CPEACTB U (DU3NYECKNX
YCU/INIA, KOTOPble OKa3blBaltOT HEraTMBHOE B/IMSIHWE HA (PU3NYECKOEe COCTOsIHWE [en,
[AOKYMEHTOB, NeyaTHbIX U3[aHUIA.

4.2.25. He ocyLlecTBNATL CaMOCTOATE/NIbHOE KOMMpOBaHWe MNOAJ/IMHHUKOB [er,
[AOKYMEHTOB, NeyaTHbIX U3LaHWI:

- IMERLLMX Konun (hoHAa MNo/b30BaHWS;

- OTHECEHHbIX K KaTeropum 0cob0 LieHHbIX;

- MPU3HAHHbLIX HaxXOAAWMMUCA B  HEYLOBMETBOPUTENbHOM  (PU3MYECKOM
COCTOSHUM B COOTBETCTBUW C MOPSALKOM MPU3HAHUA [LOKYMEHTOB APXMBHOrO (hoHaa
Poccuiickoin  ®eflepauun, HaxofAWMMUCA B HEYLOBNETBOPUTENILHOM  (DU3NYECKOM
cocTosHUM®;

C yracalowumMm TeKCTOM, MpU HaIN4yuM MUTMEHTHLIX NATEH, KOpPPO3uW >Keneso-
raJifioBblX YepHW/, HapyLleHWsi CBA3M KpPacoO4yHOro Cnosi ¢ OCHOBOWN (pacTpecKuBaHMe,
OCbIMK, MOPOLLUEHWNE), Ha SIOMKOI GymMare, Ha Kaslbke, UMEIOLLMX CYPryyHble U BOCKOBbIE
neyatn, nospexaeHWe nepenseta (packon 670Ka, HapyLlieHWe LWKUTbs, BblNageHue
NINCTOB), KOPELLOK, KOTOPbIA He MO3BONSAET PacKpbITh AeN0 Ha POBHON MOBEPXHOCTU, He
MPUYMHAA NPU 3TOM NMOBPEXAEHWNIA NePenseTy 1 camomy feny.

1Mprka3 PegepanbHOro apxXmMBHOroO areHTCTBa 0T 25 MoHA 2020 . Ne 75 «O6 yTBepxaeHun Mopsaaka npusHaHus
[NOKYMeHTOB ApXMBHOrO (hoHAa Poccuitickoin deaepaumn, HaxXoaAaWMMMUCA B HEYA0BETBOPUTE/IbHOM (DM3NYECKOM
COCTOAHUM» (3apernctpupoBaH MuHtocTom Poccun 4 aBrycta 2020 ., permcTpaymoHHblin No 59164).



4.2.26. YKa3blBaTb Npy Ny6AMKaLMM AN, JOKYMEHTOB UX apXMBHbIE LML,

4.2.27. TpegocTaBnsTb apxuBy GMGMMOrpadmueckne AaHHble  Ny6AMKaLMIA,
aapeca VHTepHeT-pecypcoB, MOArOTOBNEHHbIX C WCMOMb30BaHWEM fen, [OKYMEHTOB,
CMPaBOYHO-TMOVCKOBbIX CPEACTB K HUM, MEeYaTHbIX U3AaHUIA, HAXOASLLMXCA Ha XPaHEHUM
B apXuBe.



MpunoxxeHve Ne 1K MNopsagky

ApPXUBHbIN 0TAeNn ALMUHUCTPaL NN

MorpaHM4YHOro MyHMULMNANbHOIO OKpyra

Leno nonb3osatensd N
AHKeTa nonb3oBaTens, paboTalLWero B UMTanbHOM 3asie
1 Pammnng
2. Nvs
3. OtuecTBO (NpY HaIM4K)
4. NlaTta poxxaeHns

5. ['paxknaHcTBO
6. MecTo paboTbl (y4ebbl) 1 AOMKHOCTb (MPY HA/INYNK)

(NonHoe Ha3BaHWe yYpe>KAeHns, ero no4YTOoBbIN agpec 1 agpec aNeKTPOHHON NOYTbI, TenedoH)
7. O6pa3oBaHue, y4eHOe 3BaHVe, y4eHas cTerneHb (Npy Ha/m4umnm)

8 OcHoBaHVe gna NpoBeeHMa UCCNef0BaHNS

(HanpasneHne opraHu3ayuu WA No NINYHOMY 3asIBNEHNIO)
9. Tema, XPOHOJ10rM4yeckme pamMmkum

10. Llenb pa6oThl
11. Afpec permcTpaumm rno MecTy XXuTenbCTea (MpedblBaHis)

12 Anpec (haKT14YECKOro NPOXKMBAHWS

13. Homep KoHTaKTHOro TenedoHa (mpy Hanmymnm)
14. Afpec 3neKTPOHHOM NouTbI (MpY HAMYAK)

15. Bug, cepusi, HOMepP W JaTa [AOKYMEHTa, Y/AOCTOBEPSIOLLErO /IMUYHOCTb, a Takke OpraH,
BblAABLUMIA JOKYMEHT

16. damunmns, UM, 0TUYECTBO (MPX HA/NYMK) COMPOBOXKAAIOLLIErO LA



MpunoxkeHne Ne 2 K MNopagky

O6s3aTeNnbCTBO-COrNnaLleHmne

A,
(chamunus, vms, 0TYeCcTBO (NpY HaMumm)

O3HaKoMnieH(a) ¢ [lopsiAKoM UCMOMb30BaHMS apPXMBHBLIX [JOKYMEHTOB B apXVMBHOM OTZefe
AOMUHUCTPaUMK TOrpaHNYHOr0 MyHULIMNANbHOTO OKPYra, YTBEPXKAEHHbIM MOCTAaHOB/EHMEM
AnMHMCTPaLWM MorpaHNYHOrO MyHULIMINALHOMO OKPYTa, U 0653YHOCh Ero BbIMOHSTH.

A cornaceH(Ha) Ha 06pabOTKy MOWX MEPCOHa/IbHBIX [aHHbIX, YKa3aHHbIX B aHKETe,
MOCPeACTBOM  BHECEHMS B MH(OPMAaUWOHHYHO 6asy  [aHHbX, B  COOTBETCTBMM C
®enepanbHbIM 3aKoHOM 0T 27.07.2006 N 152-d3 'O nepcoHaibHbIX AaHHbIX .

O6si3ytoch  COO/MHAATL PEXUM  KOH(MAEHLIMASIBHOCTY B OTHOLLEHWW CTaBLLIEV MHe WU3BECTHOM

MH(OPMaLK, UCMOMb30BaHWe Y PacnpocTpaHeHWe KOTOPOA OrpaHUYeHo 3aKOHOAATE/TCTBOM
Poccuiickoin deaepaupyn.

« » 20 T

noanuchb

JOMKHOCTb COTPYAHMKA apxuBa noanuch pacLundpoBKa noanmcu

« » 20 .



