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MOrPAHUYHOIO MYHWLMUMANIBHOIO OKPYTA
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B cootBeTcTBUM ¢ PeaepaibHbIM 3aKoHOM OT 06.10.2003 r. No 131-d3 "O6 o6wmx
NpUHUMNax opraHM3auMm MeCTHOro camoynpasfneHns B Poccuiickor  Pefepauyun’,
depepanbHbIM 3aKOHOM OT 27.07.2010 r. Ne 210-®3 "O6 opraHu3aumy npeaocTaBneHuns
roCyapCTBEeHHbIX YU MyHUUMNANbHBLIX YCIyr", pyKOBOACTBYACL YCTaBoM [lorpaHuyHOro
MyH/AUMNaNbHOTO  OoKpyra [lpumopckoro  kpasd, AfMuHUCTpauma  [lorpaHU4YHOro
MYHULUMNANbHOrO OKpyra

MOCTAHOB/IAET:

1 YTBepauTb npunaraemMblii  agMUHUCTPATUBHBLIA pernameHT npeaocTaB/ieHns
MYHULMNaNbHON ycnyrn "TpefoctasneHne Bbinuckn (MHopMaumm) 06 obbekTax yderta
N3 peecTpa MyHUUMNaIbLHOIO uMMyLLecTBa [lorpaHMYHOro MyHUUMNaIbLHOIO OKpyra
[prMopcKoro Kpas».

2. HacTtodwee nocTaHOB/EHME BCTYMaeT B CUMY C MOMEHTa ero noAnucaHua u
MOANEXUT pasMeLLeHnto B raseTe «BecTHMK [MpurpaHuubsa», Ha oUUManbHOM caiTe
AIMUHUCTpauun 1 Qymel MNorpaHnyHOro MyHULMNaIbHOIO OKpYyra.

3. KOHTpOAb 3a UCMOMIHEHMEM HACTOSILLEro NOCTaHOB/IEHMS OCTaB/AKO 3a COOON.
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YTBEPXIEH

MOCTaHOB/EHMEM AIMUHUCTPALIN

[MorpaHNYHOro MyHULINAILHOMO OKPYTa
oT Y(P'

AIMUHUCTPATUBHbI pernameHT
npeaocTaBeHNss MyHULMNANbHOMK yenyrn «MpefocTaB/ieHne BbINUCKY
(MHhopMaLmK) 06 06beKTax yueTa U3 peecTpa MyHULMNANBLHOIO UMYLLECTBA
MorpaHM4yHOro MyHMumMnanbHoOro okpyra MprMopcKoro Kpas

1. O6Lme NonoXxeHUs

1.1.  TlpeAMeT perynmpoBaHus.

Hactodwmin  aAMUHUCTPATUBHBIN pernamMeHT  ycTaHaB/MBaeT MopsAAoK
NpefoCTaBNeHNs MyHULMNANbHON ycnyrn «lpegocTaBneHne BbINUCKKA (MH(opMaummn) o6
0o6beKTax y4yeTa M3  peecTpa  MyHMUMNaNbHOro  mMMmyulectBa [lorpaHMYHOro
MYHUUMNANBHOTO OKpyra» (fasiee - MyHUUMnasbHas ycnyra) 1 cTaH4apT npefoCTaB/ieHuns
MYHUUMNAIbHON yCNyrn, B TOM 4uUCle OnpefensieT CPoKM W MOCNefoBaTelbHOCTb
aAMUHUCTPATUBHbLIX MNpouedyp Mpyv  NPeAoCTaBNeHMUM  MYHUUMNATbHOW  YCIyru
AamuHucTpaumeit MorpaHNYHOro MyHUUMNasbHOro OKpyra MprumopcKoro Kpas.

1.2. 3asBUTENAMU Ha MOSyYeHMe MYHULMNAIbHOA YCIYTn SBNAKOTCA (M3NYECKme 1
lopuanyeckne mua, a Takke WX NpeacTaBuUTeNK, [AeWCTBYHOLWME HA OCHOBaHWU
MOIHOMOYMIA, ONpefeneHHbIX B COOTBETCTBMM C  3aKOHOAATeNbCTBOM  PocCCUIACKOi
depepaynn.

1.3. TIopsSAOK MH(OPMMPOBaHNA 3asBUTeNed O NPefoCTaBIEHUN MYHULMNAIbHOM
YCNyru.

1.3.1. CBefleHNs 0 MecTe HaxOX[eHusi, KOHTaKTHbIX TefedhoHax, rpaguke paboTol,
afpeca cailta, a TaKkKe 9/IEKTPOHHON mnoyTbl W (UaKn) QopmMbl  06paTHO  CBA3W,
AaMuHUcTpaummn MorpaHNYHOro MyHUUMNAIbHOrO OKpYra, opraHu3aunii, y4acTBYOLWMX B
NPefoCTaBeHN MYHULMNANbHON YCyrn, MHOrO(MYHKUMOHaIbHOTO LeHTpa (ganee -
MoLL):

AamuHucTpauma MorpaHMYHOro MyHUUMNanbHOro okpyra MprMopcKoro Kpas:

Agpec: 692982, MNpumMopcknin Kpaid, MorpaHUYHbIA MyHULMNABHBIA OKPYr, MrT.
MorpaHunyHbIiA, yn. CoseTckas, a. 31;

TeneoH ana cnpaBok: 8 (42345) 22774,

AJpec aNeKTPOHHOW NoyThl: pogranichny-mo@mail.ru

["pahmk paboTbl:

noHefenbHMK-NATHULA ¢ 9.00 go 18.00;

nepepbiB ¢ 13.00 go 14.00;

cy660Ta-BOCKpPECEHbE BbIXOAHbIE JHMW.

«M®LL Mon 0OKYMEHTbI»:

Agpec: 692982, MpuMopcKnin Kpaid, MorpaHnUYHbIA MyHUUMMNABHBIA OKPYr, MrT.
MorpaHunyHbIi, yn. JleHuHa, g. 59;

TeneoH gna cnpasok: 8 (42322) 21111,

["padmk paboTbI:

MNoHefenbHUK-BTOPHKK ¢ 09:00 go 18:00;

Cpepa c 10.00 go 20.00;
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YeTsepr-natHmua c 09:00 oo 18:00;

Cy660ota ¢ 09:00 go 15:00

BockpeceHbe BbIXOAHOM

VH(hopMaumio 0 MeCcTOHaxoXgeHun u rpadukax pabotbl MOLL Takke MOXHO
MOMly4nTb C WCMOJIb30BAHNEM TOCYAaPCTBEHHON WMH(OPMAaLMOHHOM CUCTEMbI «EAMHbIA
nopTan ceTu LeHTPOoB 1 omcoB «Mown fOoKYMeHTbI» MpruMopckoro kpas (mfc-25.ru).

1.3.2. MHhopmauumio o nopsake npefocTaBfieHUs MyHULMNIbHOR YCNYrn 3asBUTeNb
MOXET NONYYUTb:

HernocpeacTBeHHO B AAMUHUCTpauMn [lorpaHMYHOro MyHUUMMASIbHOrO OKpyra
(MHMOPMALMOHHbIE CTEHABI, YCTHOE UH(OPMMPOBaHME MO TeneOoHy, a Takke Ha SIMYHOM
npreMe MyHUUMNATbHbIMU CNY>XKALWUMK);

Mo no4yte, B TOM 4UCME 3MEKTPOHHON (pogranichnv-mo@mail.ru). B cnyvae
MUCbMEHHOr0 06paLLeHNs 3asBUTENS;

B (pefepasibHON rocyfapCTBeHHOW WH(OPMaUMOHHOW cucTeme «EAuHbIA nopTan
rocyfapCTBeHHbIX M MyHULUMNaNbHbIX yenyr (hyHKUmiA)» (www.gosuslugi.ru).

2. CTaHaapT npeaocTaB/ieHNst MyHULMNAILHOW YCyTW.

2.1. HaumeHoBaHVMe MyHULUMNaIbHOW Yycnyrn - «[lpefocTaBneHne  BbINUCKN
(MHpopmaumn) 06 oObeKkTax yyeTa M3  peecTpa  MYHMUMMATbHOTO  MMYLLECTBa
MorpaHNYHOro MyHUUMNaNLHOro OKpyra MprUMOpPCKOro Kpas».

2.2. MyHuumnanbHas ycnyra npegocrasnserca ALMUHUCTpaumeid MorpaHNYHOro
MYHMLMNaNbHOro okKpyra MpumopcKoro Kpas (ganee - yrnosIHOMOYEHHbIA OpraH).

2.3. PesynbTatoM npefocTaBieHUs MyHULMNAIbHON YCY T ABMISETCS:

Bbinucka ©“3  peecTpa  MyHMUMMaZIbHOrO  MMywectsa  llorpaHMyHoro
MYHMUMNANbHOrO OKpyra [lpumMopckoro Kpas (danee - peectp  MYHULMMASbHOMO
MMyLLEeCTBa) MO (POPMe YCTaHOB/IEHHOW MNpUIoXKeHWem K TopAaaKy BeAeHUs opraHamu
MECTHOr0 CamoOyrnpaB/ieHUs PEeecTpoB MYHULMNASILHOTO WMYLLECTBA, YTBEepPXAEHHOMY
npukasom MuHgmHa Poccum ot 10.10.2023 Ne 163H;

- yBefjoOM/leHMe 006 OTCYTCTBMM 3arpalinmBaeMoil WH(oOpMauuMm B peecTpe
MYHULUMNaNbHOrO UMYLLLECTBA;

- yBefloM/ieHVe 06 0TKa3e B NPeAoCTaB/IeHUN CBELEHMIA U3 peecTpa MyHULMNAIbHOIO
MMYLLLECTBA.

2.4. CpoK npeaocTaB/ieHNs MyHULMNAIbHON YCyru.

Bbinucka 13 peectpa MyHULMNaIbHOrO UMYLLECTBA, YBEAOM/IEHME 06 OTCYTCTBUM
3anpaLuvBaemMon MHhopMaLMy B peecTpe MyHUUMMNaIbHOro UMyLLecTsa Mbo yBefoMIeHne
06 OTKase B MNPeAoOCTaB/eHUN CBeAeHWA W3 peecTpa MYHULMNANbHOIO MMyLLecTBa
HanpasnseTca (Bpy4vaeTcs) 3asBuTe/to B TedeHne 10 paboumx fgHeld CO AHA MOCTYMeHUs
3aAB/eHMS.

2.5. TpaBOBbIMM OCHOBaHWAMMW 1S NPeLOCTaBMEHNA MYHULMNA/ILHOW  YCNyru
ABNAKOTCA CMefytoLme HOPMaTUBHbIE NPaBOBbLIE aKTbl:

KoHcTuTyums Poccuitickon Pepepaumn (“"Poccuiickas raseta”, Ne 7, 21.01.2009,
CobpaHue 3akoHopatenscTBa Poccuiickon Pepepaumm, 26.01.2009, Ne 4, cr. 445,
"MapnameHTcKas raseta”, Ne 4, 23 - 29.01.2009);

paxgaHCKMA Kogekc Poccuiickon ®epepauum (M4, 1, 2) (4. 1 - «CobpaHue
3aKoHopatenbcTBa Poccuiickoin ®efepaunmy», 05.12.1994, Ne 32, c1. 3301; «Poccuiickas
raseta», 08.12.1994, No 238-239; u. 2 - «Poccuiickas raseta», 06 despans 1996 r., Ne 23,
07.02.1996, Ne 24, 08 despans 1996 r., Ne 25, 10.02.1996, Ne 27; «CobpaHue
3aKoHopatenbcTBa Poccuinickon deaepaummy», 29.01.1996, Ne 5, cT. 410);

deaepasibHbIil 3aK0H 0T 24.11.1995 Ne 181-$3 "O coumasibHOM 3almTe UHBAIMLO0B
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Poccuitckont depepaummn” (CobpaHue 3akoHoaaTenbCTBa Poccuiickoin deaepaumm ot
27.11.1995 Ne48, cT. 4563, "Poccuiickas rasera” ot 02.12.1995 Ne234);

depepanbHbll  3akoH 0T 06.10.2003 Ne 131-®3 "O6 06WMX npUHUMNIAxX
opraHu3auumM MecTHOro camoynpaeneHuss B Poccuiickor  Pegepauun™  (CobpaHue
3aKoHogatensctBa Poccuitickon  dPepepaunm ot 06.10.2003 Ne 40, cr. 3822,
"MapnameHTcKasa razeta” or 08.10.2003 Ne 186, "Poccuiickas raseta” ot 08.10.2003
Ne 202);

depepanbHbll 3akoH oT 02 mad 2006 r. Ne 59-d3 "O nopsiike paccMOTpeHus
obpaleHunii rpaxkaaH Poccuiickoin ®epepauun™ (CobpaHue 3akoHoAaTeNbCTBa POCCUICKON
depepaupmun, 08.05.2006, Ne 19, cr. 2060, "Poccuiickas raseta”, Ne 95, 05.05.2006);

depepanbHblil 3akoH 0T 09.02.2009 Ne 8-®3 "O6 obecneyeHUn pocTtyna K
MHOpMaUMM O [eATeNbHOCTM  TOCYJapCTBEHHbIX OpPraHoB W OpraHoB  MECTHOrO
camoynpasneHna” ("Poccuiickas rasera”, Ne 25, 13.02.2009, "CobpaHue 3aKOHOAATENbCTBA
Poccuiickor degepaummn”, 16.02.2009, Ne 7, cT. 776, "lMapnameHTckasa raseta”, Ne 8, 13 -
19.02.2009);

depnepanbHblin 3aKoH 0T 27.07.2010 Ne 210-$3 "O6 opraHu3auun npefocTaBfieHuns
rocyfapCTBeHHbIX 1 MyHuumnanbHbIxX yenyr” (CobpaHue 3akoHoAaTesbcTBa POCCUMICKOWA
depepaunm ot 02.08.2010 Ne 31, cT. 4179, "Poccuiickas razera” ot 30.07.2010 Ne 168);

depepanbHblii 3akOH 0T 06.04.2011 No 63-®3 "O6 3neKTpoHHON noanucn”
("MapnameHTcKas raseta” ot 08 - 14.04.2011 Ne 17, "Poccuiickas raseta” ot 08.04. 2011
Ne 75, CobpaHune 3akoHofaTenbcTBa Poccuiickoin Pepepauymn o1 11.04.2011 Ne 15, cT.
2036);

noctaHoBneHue [MpaBuTenbcTBa Poccuiickon ®Pepepauun ot 25.06.2012 634 "O
BMAAX 3MIEKTPOHHOM MOAMMUCK, MCNOMb30BaHME KOTOPbLIX AOMYycKaeTcs npu obpalleHnn 3a
MoJly4eHEeM roCcyAapCTBeHHbIX M MyHMUMNanbHbIX yenyr™ ("Poccuiickas raseta”, No 148,
02.07.20)12, "CobpaHue 3akoHogaTenbcTBa Poccuiickoin defepaunn”, 02.07.2012, No 27,
CT. 3744);

nocTtaHoBneHue MNpasntenscTBa Poccuiickoin ®efepaumm ot 25.08.2012 Ne 852 "06
yTBEPXAeHUN [1paBun UCNONb30BAHUA YCWUIEHHON KBa/IM(IULMPOBAHHON 3/1EKTPOHHOM
noanucK npy obpalleHnn 3a nosyvyeHNeM rocyaapCTBEHHbIX M MYHUUUNASIbHBIX YCIYT U O
BHECEHUM W3MeHeHMss B [MpaBunia paspaboTKM U YTBEPXKAEHWUA aAMUHUCTPATMBHBIX
pernameHToB MNpeoCTaBNeHNs rocyaapcTBeHHbIX yenyr™ ("Poccuiickas raseta”, Ne 200,
31.08.20)12, "CobpaHne 3akoHopaaTenscTBa Poccuiickoin depepauun™, Ne 36, 03.09.2012,
CT. 4903);

noctaHoBneHue MpaBuTenbcTBa Poccuinickon degepaumm ot 26.03.2016 Ne 236 "O

TpeboBaHUAX K MNPEAOCTaBNEHUIO B 3/1EKTPOHHOW (hOpMe rocyAapCTBEHHBLIX U
MyHUUMNanibHbIX  yenyr”  (OguumanbHbld - UHTEPHET-MOPTa  NPaBOBON  MH(opMaLmK
http://www.pravo.gov.ru. 05.04.2016, "Poccuiickaa raseta, Ne 75, 08.04.2016, "CobpaHve
3aKoHogatenbcTBa Poccuinickon ®epepaunn™, 11.04.2016, Ne 15, cT. 2084);

npykas MuHpnHa Poccmum ot 10.10.2023 Ne 163H "O6 yTBepxaeHun [lopsaka
BeleHUs opraHamym MeCTHOro camoyrnpaBs/ieHUs PeecTPOB MYHMUMNaSbHOro umyllectsa'
(OthmumanbHbIA - MHTEPHET-NopPTaN  NPaBoBOM  MHGopmaumn  http://www.pravo.gov.ru.
04.12.2023);

YctaB [MorpaHM4HOro MyH/LMNaIbHOro oKpyra MNprMopcKoro Kpas.

2.6. McuepnbiBatoLMA NepeYeHb [OKYMEHTOB, HEOOXOAMMbIX Ans MpefoCcTaB/eHuUs
MYHULMNaIbHOW YCNyTi.
2.6.1. McuepnblBaloWMii  nepedeHb [OKYMEHTOB, KOTOpblE 3asBUTENb [O/MKEH

NpeACTaBUTb CaMOCTOATENIbHO ANS MOMYyYeHUs BbINUCKX (MHQopMaLmm) 06 06bekTax yyeTa
13 peecTpa MyHULMNaNbHOr0 NMYLLECTBA:

1) 3asBneHne o npefocTaBneHnn BbINUCKM (MHGopMaLnn) 06 06bekTax yyeta 3
peectpa MyHUUMNAIbLHOrO MMyllecTBa (Aanee - 3asB/ieHWe) Mo (DOpMe COr/iacHo
MPUNOXEHMIO K HACTOSLLIEMY aIMUHUCTPATUBHOMY PerfiaMeHTy;

2) NOKYMEHT,  Y[AOCTOBEPSIOWMNA  NNYHOCTb  3afBUTENSA,  ABMAHOLLErocs
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(hU3NYECKUM NULOM, NNMOBO NIMYHOCTL MpPeAcTaBuTens (U3MYECKOro WIN HOPULNYECKOro
nnua, U ero Konus;

3) NOKYMEHT,  MOATBEPXKAANOLWMIA  MOMHOMOYMA  MPeACcTaBuUTeNst  3asaBUTENS
(3asiBMTENEN), B Cny4vae, ecnM C  3asBfieHVEM 06pallaeTcs MpeacTaBuTeNb 3asBUTENS
(3asBUTENENR), 1 ErO KOMUS.

dopmnpoBaHMe 3adB/EHNA B 3IEKTPOHHOM (hOpME OCYLLECTB/AETCA MOCPeACTBOM
3amnoIHEHNA 3NEKTPOHHOM (OPMbl 3aBMIEHNA HA €4MHOM MopTase roCyAapCTBEHHbIX U
MYHUUMNANIbHBIX  YCAYr WM OMUMasibHOM  CailTe  YNOHOMOYEHHOro opraHa 6e3
Heo6X0ANUMOCTI AOMNONHUTENBHOW MoJauN 3asB/IEHNS B KAKON-NMBO MHOW hopMme.

2.6.2. MepeyeHb JOKYMEHTOB (CBeEHMI), KOTOpble 3asaBUTE/b BMpaBe NpeacTaBUThb
M0 CO6CTBEHHOW MHMLMATUBE.

1) BbIMWCKA M3 eAMHOr0 rOoCyAAapCTBEHHOINO peecTpa HPUANYECKMX MMy, O
HOPUANYECKOM NNLE, ABNAIOLLEMCS 3asBUTENEM;

2) BbIMWCKA M3 e4MHOr0 roCyfAapCTBEHHOrO peectpa WHAMBUAYASIbHbIX
npegnpuHUMATeNIen MHANBUAYIbHOM NpeAnpuHUMAaTene, ABNAIOLLEMCA 3asABUTEIEM.

2.6.3. 3adBneHne M AOKYMEHTbI, YyKasaHHble B MyHKTax 2.6.1, 2.6.2 HacToALero
afIMUHUCTPATUBHOrO  pernaMeHTa, Moryt ObITb  MpefcTaBfeHbl  3asBUTENEM B
YMNO/IHOMOYEHHbIN opraH unm MO®LL nnyHo, NnMbo HanpaenieHbl MOCPEeACTBOM MOYTOBOM
CBA3N Ha OYMaXHOM HocuTene, MO0 NpeACcTaB/ieHbl B YNO/HOMOYEHHbIN opraH B (hopme
3MIEKTPOHHOro0 fAokymMeHTa C MCMOMb30BaHMEM eAMHOro nopTtana roCyAapCTBEHHbIX U
MYHULMNAIbHBIX YCAYT.

Konun [OKyMeHTOB [O/KHbI 6bITb 3aBepeHbl B YCTAHOB/IEHHOM 3aKOHOAATEIbCTBOM
NopsiAKe.

3adBneHne B (hopMe 3/IEKTPOHHOro [OKYMeHTa MOAMNMCbIBaeTCA MO  Bbl6Opy
3aaBuTeNs:

-MPOCTOW 3/1EKTPOHHOW NMOAMNUCHIO 3asaBuUTeNs (NPeACcTaBUTENSA 3aABUTENS);

-YCUJIEHHOM (KBaNNULMPOBAHHOW, HEKBA/IM(PULMPOBAHHON)  3/1EKTPOHHOM
MOANMUCLIO 3aaBUTeNA (NPeacTaBUTeNs 3asaBUTENSA).

CepTuunkar Knoua NPOBEPKN YCWUMIEHHON HEKBa/IMPULMPOBAHHON 3/1EKTPOHHOM
MOANNCK JO/MKEH ObITb CO3[4aH M MCMOMb30BaTLCA B UHPPACTPYKTYype, 06ecrneynBatoLLei
NH(OPMALMOHHO-TEXHOIOTMYECKOE  B3aMMOAENCTBME  MHM(OPMALMOHHBLIX  CUCTEM,
NCMoMb3yemblX NS MNPeAOCTaBfIEHUS TOCYAAPCTBEHHbIX WM MYHUUMMAbHBLIX YCNYr B
3NEKTPOHHOW (PopMe, KOTOpas CO34aeTcsd W MPOBEPSeTCs C WCNOMb30BaHWEM CPeACTB
3NIEKTPOHHOW MOAMUCK U CPeACTB YAOCTOBEPAIOLLEro LEHTPa, UMEeKWMX NoLTBEPXKAeHNe
COOTBETCTBUA TPebOBaHUAM, YCTaHOB/IEHHbIM (efepasibHbIM OPraHOM WCMOTHUTE/TIbHOM
BflacTM B 0651acTM obecneyeHnss 6e30MacHOCTW, a Takke MNpU Hamuiu 'y Bnagenbua
cepTumMKaTa K/o4a NpPoBepKM Ko4va MPOCTON 3MeKTPOHHOM MOAMWUCK, BbIAAHHOIO emy
npy INYHOM MpUeme.

B cnyyae  obpauwieHuss  3asBUTeNs € WUCMONb30BaHMEM  MH(OPMALMOHHO
TeIEKOMMYHUKAUMOHHON ceT  "VIHTepHeT" K 3asB/fEHN0 B (POPMe 3/1EKTPOHHOrO
[JOKYMeHTa npuiaraetcs Konus [OKYMEHTa, YLOCTOBEPAIOLEro JIMYHOCTb 3asaBUTENA
(Y4OCTOBEPAOLLErO /IMYHOCTL MPeACTaBUTENA 3aABUTENSA, eCNN 3asB/IeHMe NPeACcTaBnfeTca
npeacTaBuTeneM 3asaBUTeNs) B BUAE 3NEKTPOHHOIO 06pa3a Takoro AoKyMeHTa.

MpeacTaBneHNe [aHHOrO [OKyMeHTa He TpebyeTcs B C/ydvae npefAcTaBieHUs
3a9BMeHNs B (DOPMe 3/1eKTPOHHOIO [OKYMeHTa MOCPeACTBOM OTMPaBKM Yepe3 NNYHbIV
KaOWHET eMHOro noptana rocyfapCTBeHHbIX Y MyHULUNAIbHBIX YCYT.

2.6.4. 3anpewaetca TpeboBaTb OT 3aiBUTENS:

1) npeAcTaBneHns AOKYMEHTOB WM WH(OPMaLMM WM OCYLLECTBNEHUS [ENCTBUNA,
NMpefcTaBfieHNe WAM  OCYLLUECTB/IEHNe KOTOPbIX He MpefyCMOTPEHO HOPMAaTUBHBLIMU
MPaBOBbIMW  aKTamu, PerysvpyrolmMMn  OTHOLUEHMS, BO3HMKAOWMe B CBA3M C
NpeLoCTaB/IeHNEM MYHULMNAIbHOW YCAYTU;

2) npeactaBneHns [OKYMEHTOB W MH(opMauuW, KOTOpble HAaxo4ATCA B
pacrnops>keHun  opraHa,  MPefoCTaBAAOWEro  MYyHUUUNaNbHYKO  YCAyry,  WHbIX



rocyfapCTBeHHbIX OpraHoB, OPraHoB MECTHOr0 caMoyrnpas/ieHNs M60 NoABeLOMCTBEHHbIX
rocyfapCTBeHHbIM OpraHaMm WM opraHamMm MeCTHOrO CamOynpaB/ieHUs OpraHu3auuii,
yYacTBYIOLLMX B NpefOCTaB/NeHUN NPeLyCMOTPEHHbLIX YacTbio 1 ctatbm 1 defepasibHOro
3akoHa 0T 27.07.2010 Ne 210-®3 "O6 opraHu3auuy npegocTaB/eHNs rocyLapCTBEHHbIX U
MyHUUMNanbHbIX yenyr™ (panee - ®efepanbHblid 3akoH Ne 210-D3) MyHUUMNANIbHBLIX YCYT,
B COOTBETCTBMM C HOPMaTVMBHbIMW MpPaBOBbIMM akTamy Poccuiickoin  Pefepaumu,
HOPMaTUBHLIMX MPaBOBbIMK aKTaMu AAMUHUCTPauuM orpaHMYHOro MyHULMNAILHOMO
OKpyra, MYyHUUMN&IbHLIMW MNPaBOBbIMM  aKTaMu, 33 WCK/IKUYEHWEM  [1OKYMEHTOB,
BK/HOYEHHbIX B OMPeAeNeHHbI YacTblo 6 cTaTbl 7 PeaepasibHOro 3akoHa Ne 210-P3
nepeyeHb [OKYMeHTOB. 3asfBWTeNlb BrpaBe NPeACTaBUTbL yKasaHHble B yacTu 6 ctatey 5
®epepasibHoro  3akoHa Ne  210-®3  JOKYMeHTbl WM WH(OPMaUMO B OpraHbl,
NpefoCTaBNAOWME MyHUUMNAIbHBIE YCYTW, MO COOCTBEHHON MHULMATYBE;

3) OCYLLIECTBNEHNA AEWCTBUIA, B TOM 4YuCNe COrnacoBaHWiA, HEOOXOAUMBIX A1
MOJTyYeHWst TOCYAAPCTBEHHBIX U MyHULMNAbHBIX YCIYT W CBA3AHHBLIX C O6palleHVeM B
MHble TOCYAapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoynpaB/ieHWs, opraHusauumun, 3a
NCKMHOYEHMEM  MOJMYYEHUS  YCIyr W MOJlyYeHUs  [OKYMEHTOB U MHdopmauun,
NpeaoCTaBNAEMbIX B pe3y/ibTaTte MpefocTaB/ieHUsa TakuUX YCNYr, BK/IHOYEHHbLIX B NepeyeHb
YCNyr, KOTOpble SBAAKOTCA HEOOXOAMMBbIMU K 0653aTeNlbHbIMK 419 MPefoCTaBNeHuns
MYHULMNASIbHLIX YCNYT, YTBEPXKAEHHbIA MYHUUMMNAIbHBIM HOPMATMBHLIM NPaBOBbIM aKTOM
NpeAcTaBUTe/IbHOr0 opraHa MEecTHOro camoynpasfieHus [orpaHMYHOro MyHUUMNaabHoro
OKpYyra;

4) NpeacTaBNeHNs  [OKYMEHTOB W MH(opmauuu, OoTcyTcTBue u (M)
HeJOCTOBEPHOCTb KOTOPbLIX HE YKa3blBa/INCh MPU NepPBOHaYa/IbHOM OTKase B npueme
[NOKYMEHTOB, HEOOXOAMMbIX [ANA NPefoCTaBfieHNss MYHUUMNANbHOW ycnyrn, nmbo B
NpPeLoCTaB/IeHN MyHULMNANIbHOW YCNYTI, 3a UCKIOYEHVEM CleAYHOLLMX CyYaes:

a) N3MeHeHWe TpebOBaHM HOPMATMBHbLIX MPaBOBbIX aKTOB, KacatoLLMXCH
NpefocTaBNeHnss MyHULMNANIbHOW YCyri, mnocne nepBOHaYa/lbHOM Mofavn 3asdB/eHns o
NpeLoCTaB/IeHNN MYHULMNAbHOR YCyTu;

6) Ha/IMuMe OLLIMOOK B 3asB/IEHUN O NPEAOCTaBNEHUN MYHULMNAIbHON YCNyTrn 1
[IOKYMeHTax, MnofjaHHbIX 3adBUTeNIeM MOcC/Me MepBOHAYa/lbHOr0O OTKasa B npueme
[NOKYMEHTOB, He0OXOAUMbIX ANA NPeAoCTaBleHNs MYHULMNaNbHOM ycnyru, nvbo B
NpPeLoCTaB/ieHNM MYHULUNAIBHON YCNYTN U He BKIKOYEHHbIX B NPEeACTaB/IEHHbIA paHee

KOMIMJIEKT JOKYMEHTOB,
B) ncteyeHme cCpokKa AencTtsmAa AOOKYMEHTOB W/IN U3MEHEHWME I/IHCpOpMaLI'I/II/I nocne

MepBOHaYalbHOro OTKa3a B MPUEME [OKYMEHTOB, HeoOXOAUMbIX A5 MpefocTaBieHus
MYHULMNANIbHOR yCnyru, 160 B NpeAoCTaBIeHN MyHULMNAIbHOR YCyTu;

r) BbISIB/IEHNe  [JOKYMEHTa/bHO  MOATBEPXAeHHOro  (pakta  (NMPU3HaKOB)
OWMBOYHOr0 WM MPOTUBOMNPABHOIO AelCTBMS  (6e34eMCTBMS)  LO/MKHOCTHOIO /iMua
YMO/IHOMOYEHHOI0 OpraHa, MyHUUMNaIbHOIO Cry)aulero, pa6otHmka M®Ll, paboTHuKa
opraHu3auum, NpeaycMoTpeHHoM YacTblo 11 crtatbi 16 defepanbHOro 3akoHa Ne 210-P3,
Npy nepBoHaYa/lbHOM OTKase B MpuieMe JOKYMEHTOB, HEOOXOAMMbIX ANS MpefoCTaB/ieHs
MYHUUMNAIbHON ycnyrn, nnbéo B NpefoCTaBfieHUM MYHULMMANbHON YCNyru, O YeM B
NUCbMEHHOM BUJE 3a MOAMNUCHI0 PYKOBOAUTENA YNOTHOMOYEHHOIO OpraHa, pyKoBoAUTENA
M®L, npu nepeBoHaya/lbHOM OTKase B MpuvemMe [OKYMEHTOB, He0OXOAWMbIX [4J1s
MPefoCTaBeHNs  MYHUUMNAILHOW  ycnyr, nnbo  PYKOBOAUTENs  opraHusauuu,
NpesyCMOTPeHHOM YacTbto 11 ctatbn 16 ®PefepasibHOro 3akoHa Ne 210-d3, yBeoM/IsSeTCs
3aBUTEb, a TaKXXe MPUHOCATCS U3BUHEHWA 3a AOCTaB/IeHHble HeY06CTBa.

5) NnpefocTaB/ieHUss Ha OyMaXKHOM HOcuUTene [OKYMEHTOB W MHGopmauun,
3NIeKTPOHHbIE 06pasbl KOTOPbIX paHee Oblfv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yact 1 ctatb 16 PefepanbHoro 3akoHa Ne 210-d3, 3a UCKNHOUEHWEM CydaeB, eciu
HaHeceHMe OTMETOK Ha TakuMe [AOKYMeHTbl Mbo UX U3bATUE ABMSETCA HEOOXOAVMbIM
YCNOBMEM MNPefoCTaBNeHNS MyHULMNILHOA  YCNYTK, U UHbIX C/ly4aeB, YCTaHOB/IEHHbIX
(hefiepasibHbIMM 3aKOHAMW.



2.7. OcHOBaHMsi AN OTKasa B MpuvemMe [JOKYMEHTOB, HeOOXOAMMbIX s
NpefoCTaBNeHNS MyHULMNAIbHOR YCYTW.

3afBUTEN0 HanpaenseTcs yBeAOM/eHVWe 00 OTKase B MpuéMe K PacCMOTPEHUIO
3asB/IEHUA B Cly4yae, ecim npu obpatleHny 3a nNpefocTaBeHeM MYHULUNaIbHOW YCNyTn B
3NEKTPOHHOW (hopMe B pe3y/ibTaTe MPOBEPKN KBaSIM(IMLUMPOBAHHOW MOAMMUCK BbISBIEHO
Heco6/0leHNe YCTaHOB/EHHbIX CTaTbel 11 defepanbHOro 3akoHa ot 06.04.2011 Ne 63-$3
"O6 2/1eKTPOHHOM noaAnucn' yCnoBuin NPU3HaHNS ee AeACTBUTENIbHOCTH.

2.8. VicuepnbiBatoLWwmic nepeveHb OCHOBaHWUIA /19 NPUOCTAHOBIEHMS NPeAoCTaB/IeHNS
MYHULMNANbHOR YCYT UK ANa 0TKasa B NPeAocTaBeHUnn MyHULUMNAIbHOW YCIYT.

2.8.1. OcHOBaHMA ANA MPUOCTAHOB/IEHNS MPeLOCTaB/IEHNA MYHULMNAIbLHON YCnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHMEM [ OTKasa B MpefoCTaB/ieHUM BbINUCKKU (MH(opmauun) 06
06beKTax y4yeTa M3 peecTpa MyHMUMMATLHOIO WMYLLECTBA SABMSETCA HEBO3MOXHOCTb
NAEHTU(MKALMN YKa3aHHOMO B 3arpoce 06beKTa yyeTa.

2.9. MyHuumnanbHas ycnyra npegoctaBnseTcsa 6ecnnarHo.

2.10. MakcumasnibHoe Bpems OXWAaHWA B O4vepefn MpW nogade 3adBneHUs U npu
MoslydeHun pesysnbTaTa NPefoCcTaBeHNs MyHULMNIbHOW YCIYyTrin cocTaBnseT 15 MUHYT.

2.11. CpokK perucrtpauun 3asBfieHUs W npunaraembiXx K HeMy [OKYMEHTOB
COCTaB/IsieT:

- Ha IMYHOM NpremMe rpaxaaH - He 6onee 20 MUHYT;

- NPV NOCTYN/IEHUN 3a5BNIEHUA U LOKYMEHTOB MO noyTe uamn yepes ML - He 6ornee
3 [IHe Co AHA MOCTYNEHNSA B YNOSTHOMOYEHHbI OpraH.

- MpWY NOCTYNMeHUN 3asB/IeHUA B (POPMe 3/IEKTPOHHOIO LOKYMEHTa, B TOM 4ucre
MoCpeACTBOM eMHOr0 NnopTasia rocyAapCTBEHHbIX Y MYyHULMMABbHBIX YCAYT - He No3gHee 1
paboyero AHA, cnefyroLero 3a AHem nocTyneHns 3asB/IEHNA B YNOSTHOMOYEHHbIA OpraH.

2.12. TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX NPeAOCTaBNseTCs MyHUUMMNabHas
yCnyra, K 3any OKuaaHus, MectaM  A/id  3amnofiHeHUs  3anpocoB O  NpeAocTaBiieHun
MYHULMNAIbHON YCNyru, WHHOOPMAUMOHHBLIM CTeHZaM C ob6pasuamMu WX 3arnofiHeHust ©
NnepeyHeM AOKYMEHTOB, HEOOXOAUMbIX A1 MPefOCTaB/ieHNs MYHUUMNAIbHOW YCNyru, B
TOM u4uMcne K O0OecnevyeHMo AOCTYMHOCTU A1 WMHBAIMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuitickon defepaumy 0 COUMANIbHON 3alimTe
NHBaINL0B

2.12.1. TpeboBaHMs K MOMELLEHWAM, B KOTOPbLIX MPeoCTaBsSeTca MyHULMNIbHAA
ycnyra.

lMomelleHnss, B KOTOpPbIX  MPefOCTaB/MAeTCA  MyHMUMMNanibHasa  YCyra,
obecneymsatoTCs

HeoOX0AMMbIMN  ANA  MPeAOCTaBNeHNa MYHULUMNAIbHON ycnyr 060pyfoBaHNEM
(KomnbroTEpamn, CpefcTBam CBA3W, OPrTEXHUKOM), KaHUENAPCKUMWU MPUHALIEXXHOCTAMN,
MH(OPMaLMOHHBLIMK M CMPaBOYHbIMK MaTepuanamn, HarisgHoN HGopPMaLmMen, CTyNbAMU
N CTONIaMK).

[MomeLleHNs YMOIHOMOYEHHOrO OpraHa [AO/MKHbl COOTBETCTBOBaTb CaHUTAPHbLIM
npasunam CI1 2.2.3670-20 "CaHMTapHO-3NnAEMNONOTMYeCKne TpeboBaHUA K YCMOBUSM
Tpyga", yTBEPXKAEHHbIM MOCTaHOB/IEHMEM [1TaBHOrO rocyapCTBEHHOrO CaHUTApPHOro Bpaya
P® ot 02.12.2020 Ne 40, 1 6bITb 060pyA0BaHbI CPeACTBaMM NOXKaPOTYLLIEHUS.

«Bxog» 1 «BbIxog» ¥3 MOMeLleHUA  000pyaytoTca  COOTBETCTBYHOLLMMMU
yKazaTensamu.

Bxon B YMNOMHOMOYEHHbIA opraH o6opyayeTcsi MHGOPMaUNOHHOW TabnmMuKoM
(BbIBECKOW), cogepxkalleil nHpopmMaumo O HaMMeHOBaHMKN, MECTe HaxXOXAEHWUA N peXxxuve
paboTbl.

KabunHeTbl 060pyaytoTCa MH(OPMAaLMOHHON Tab/MYKON (BbIBECKOW), COAepKalLeit
MHOPMAUMIO O HaMMEHOBaHWM  YMONHOMOYEHHOro  opraHa  (CTPYKTYpHOro
nofpasneneHns), oCcyLLeCTBSAIOLLErO NPeocTaBneHe MyHULMNALHOW YCyTu.

2.12.2. TpeboBaHMSA K MeCTaM OXKUAaHWS.



MecTa OXuAaHWA [O/MKHbI  COOTBETCTBOBAaTb  KOM(OPTHbLIM  YCNOBUAM  ANA
3aABMTeNe U ONTUMaIbHBIM YCMI0BUAM PaboTbl CNeLMaMCcToB YNOIHOMOYEHHOIO OpraHa.

MecTa oXXugaHusa LOMKHbI ObITb 060pYA0BaHbI CTYNIbAMM, KPECEebHbIMU CEKLMSAMM,
CKaMbAMMW.

2.12.3. TpeboBaHUA K MecTam npuemMa 3asBuTesei.

Mpriem 3asBUTENEN OCYLLECTBNAETCA B CMeuMaibHO BbILENEHHBIX A5 3TUX Lenen
MOMELLIEHNAX.

Kaxgoe paboyee MeCTO CneumasMcToB YMNOHOMOYEHHOrO opraHa [O/MKHO ObITb
060pyi0BaHO MepCOHa/IbHbIM KOMMbLIOTEPOM C BO3MOXHOCTBLIO A0CTYyNa K HeobXoauMbIM
MH(OPMaLMOHHbIM 6a3aM JaHHbIX, neyaTarowmym 1 KONMPYHOLWMM YCTPOCTBaM.

Mpy opraHu3aumMm paboyumx MecT AO/DKHa ObiTb MpefyCMOTPeHa BO3MOXHOCTb
CBOGOAHOro BX0Ja M BbIX0fa CneLmaMcToB YnosHOMOYEHHOrO opraHa 3 NoMeLLeHNs npu
HeobX0oAMMOCTHI.

MecTa cgaum v nonyyeHUs OKYMEHTOB 3asaBUTENSAMW, MecTa 4/ MHPOPMUPOBaHUSA
3aABMTeNel 1 3ano/IHEHNUA HEOOXOAMMbIX LOKYMEHTOB 060PYAYHOTCA CTYNbsIMU (Kpecniami)
1 cTONaMn 1 0becneymnBatoTCs nmucyein 6ymaron u NUCbMeHHbIMU MPUHALNEXHOCTSAMU.

2.12.4. TpeboBaHMA K MHPOPMALMOHHBLIM CTEH/AM.

B nomeLleHnsax YMNoSIHOMOYEHHOro oOpraHa, npeAHasHayYeHHbIX Ana paboTbl C
3a9BUTENAMU, pasMeLLatoTCa MHMOPMALMOHHbIE CTeHAbl, ObecneymsatoLme MosyyHeHue
NHhopMaL M1 0 NpefocTaBNeHU MYyHULMMNAIbHOW YCYTW.

Ha vH(popMaUMOHHbIX CTeHAaX, O(uuMabHOM caiTe YMNoSHOMOYEHHOro opraHa
pasMeLLatoTCs creaytowme NHhopMaLoHHbIe MaTepuabl:

N3BNleYeHUA U3 3aKOHOAATe/NIbHbIX M HOPMATUBHbLIX NPaBOBbLIX aKTOB, COAepXaLnX
HOPMbI, Perynnpytowmne 4esTeNlbHOCTb MO UCMOMHEHWUIO MYHULMNbHOR YCNYTI;

TEKCT HacTOALLEero afMUHUCTPATMBHOIO pPernameHTa,;

NHopMaLMS O NOPSAAKE UCMOTHEHUA MyHULMNAIbHON YCyru;

nepeyeHb [JOKYMEHTOB, HeOOXOAMMbIX A1 NPefoCTaBfeHN  MYHULMNAbHOM
ycnyru,

(hopMbl 1 06pasLbl LOKYMEHTOB /15 3aMO/IHEHNS.

CBefleHNs 0 MeCTe HaxOoXAeHus u rpamke paboTbl HaMMeHOBaHWE aaMUHUCTPaLMK
MyHMUMNaNLHOro o6pasoBaHns 1 MOLL;

CnpaBoYHble TeneOoHbl;

aZipeca 3NeKTPOHHOW MoYTbl U agpeca IHTepHET-CanToB;

MH(opMaumMst 0 MecTe IMYHOIO MpuemMa, a Takke 00 YCTaHOBMIEHHbLIX ANA IMYHOIo
npuema AHAX M Yacax.

Mpn  U3MEHEHUW  MH(OPMAUMM MO WCMONIHEHUIO  MYHMUMMANbHOW  YCNyTK
OCYLLIECTB/ISETCA ee Nepruoanyeckoe 06HOBEHNE.

BusyanbHas, TekcToBas UM My/NbTUMeAMAHas  uHGoOpMauuMs O  Mopsiake
NpefocTaBneHnss MyHULMNANbHON YCyrn pasmeLLlaeTca Ha HPOPMALMOHHOM CTeHAe Wn
NHHOPMALMOHHOM TepMUHase (YCTaHaB/MBAETCA B YA0OHOM ANA rpaxaaH MecTe), a Takke
Ha e4MHOM MOopTa/ie roCYLAApCTBEHHbIX M MyHMUMNaIbHbLIX ycnyr (www.gosuslugi.ru), a
TaKXe Ha omumasbHOM caiTe ynonHomo4veHHoro opraHa (http://pogranichnv.ru/).

OdhopmneHve BU3yasibHOW, TEKCTOBOW Y MY/IbTUMEANAHOM MH(OPMaLu 0 nopaake
NpefocTaBneHnst  MYHUUMNA/IbHON  YCNYyrn  LO/MKHO COOTBETCTBOBATb  OMTUMa/IbHOMY
3pUTENBHOMY W CNTyXOBOMY BOCMPUATUIO 3TOM MH(POPMALIMK TpaXKkaaHaMK.

2.125. Tpeb6oBaHusi K obecrneyeHno  AOCTYMHOCTU  NPeaocTaBNeHus
MYHULMNASIbHOR YCNyru ANs UHBaNLOB.

B uenax obecrieyeHnss YCNOBMIA [OCTYNHOCTM A1 UHBAIMLOB MYHMUMMAbHON
YCNyrn AOMKHO ObITb 06eCreyeHo:

- OKasaHuWe cneunanucTamMmyM TMOMOLLM WMHBaMA4aM B MNOCajKe B TPaHCMOPTHOE
CPeACTBO M BbiCaflke M3 Hero nepen BXOAOM B MOMELLEHUS, B KOTOPbLIX MPeAoCTaBnseTcs
MyHULMNabHaA yCnyra, B TOM YAC/E C UCNO/b30BaHNEM KPEC/a-KOMACKMY,

- 6ecnpensaTCTBEHHbI BXOA UHBAIMAOB B MOMELLEHME U BbIXOL U3 HEro;


http://www.gosuslugi.ru
http://pogranichnv.ru/

-BO3MOXHOCTb  CaMOCTOSATE/IbHOr0  NepefBMKEHNS WHBAINLOB N0 Tepputopun
OpraHu3aLumn, NOMELLIEHUS, B KOTOPbIX OKa3bIBaeTCA MyHMLMNabHas YCNyra;

CONPOBOXAEHME WHBANNAO0B, WMEILIMX CTONKME paccTpoicTBa (yHKLMK
3peHMsI U CaMOCTOSTENbHOrO MepefBMKEHNsl, U OKa3aHMe MM MNOMOLUM Ha TeppuTopum
opraHusaumm, NOMeLLEHUS, B KOTOPbIX 0Ka3blBAETCA MyHMLUMNAIbHASA YCNYTa;

Hag/iexxallee pasMellleHne 060pyAoBaHMS W HOCUTENEW  MHgopMaumu,
HeobXxoAMMbIX A5t obecrneveHNs GecnpensiTCTBEHHOro 4OCTyna WHBaIMAOB B MOMELLEHNS
M KyCnyram, C y4eTOM OrpaHUYeHnin UX XXN3HedesTeNbHOCTH;

Ay6nupoBaHMe Heo6XoAMMOM AN WHBAMAOB 3BYKOBOW W 3PUTE/NBHOW
MH(opMaummn, a Takke Hafnmncei, 3HaKoB U MHOW TEKCTOBOW U rpatmyeckor MHpopmaumm
3HaKamu, BbIMOSIHEHHLIMU PefibeHO-TOYEYHbIM LIPUQTOM Bpaiins;

-[lONYCK CypAonepeBogunKa 1 TUHIOCYpPLONEPeBOLUMKE;

- JonyckK cobaku-npoBOAHMKA MPY HAIMUYNK JOKYMEHTA, MOATBEPXAAIOLLEro

ee cneuuanbHoe 00y4YeHMe M BbldaHHOro Mo qopme U B TMOPSAKe, KOTOpble
onpegenatoTca  efepasibHbIM - OpPraHOM  UCMOSIHUTENBbHON BAcTW,  OCYLLECTB/IAIOLMM
(yHKUMM NO BbIPabOTKE W peann3auum TrocyLapCTBEHHOW MOMIMTUKA WM OPMaTMBHO-
MPaBoOBOMY PerynpoBaHuio B Cepe coLnanbHON 3almThbl HaceNeHwns;

- NPefoCTaB/IeHNe NPN HEOOXOAMMOCTU YCYTY MO MECTY XWUTEeNbCTBA UHBAINAA U
B AUCTaHLMOHHOM PeXUMe;

- OKasaHue cneyuasimctaMuM WHOW HeoOXOAMMOM NOMOWM  MHBaIMgaM B
NpeososieHnn 6apbepoB, MPenATCTBYHOLMX MOMYYEHUIO UMW YCIYTr HapaBHe C ApyrvMu
NMLaMK.

2.13. MNMokasarensaMu JOCTYMHOCTM M KayecTBa MyHUUMNIbHON YCNYyry ABNAKOTCA
npefoCTaBfieHVe  MYHUUMMNANbHOM  YCAyrM  WAM  OCYLUECTB/IEHWE  OTAE/NbHbIX
afMUHUCTPATMBHbLIX NPOUeAyp B  3/MEKTPOHHOW  (hopMe, MOSyYeHVe  3asBUTENEM
MH(hopMaLmmn 0 xoae nNpefocTaBneHns MyHULMNAIbHOM YCOYyrm € WCMOMb30BaHWEM
CpeacTB Tenle)OHHOW CBA3W, 3/IEKTPOHHOIO MH(OPMMPOBaHWSA, COGMIOAEHNE CPOKOB
NpPefoCTaB/eHN MYHULMMANbHOW YCNyr, OTCYTCTBME XKanob W MPeTeH3UA CO CTOPOHbI
3aABUTeNA, a TakxKe CyaebHbIX  aKTOB O MPWU3HAHUM He3aKOHHbIMW PeLUeHuid, AenCTBUI
(6e3einCcTBMSA) YNOMHOMOYEHHOTO OpraHa U AO/MKHOCTHBIX /AL, YNOHOMOYEHHOIO OpraHa.

2.14. VHble TpebOBaHWSA, B TOM YKC/E YYMTbIBAKOLLME OCOGEHHOCTY NPefoCTaB/eHUA
MYHULUMNANbHLIX YCYT B 3N1eKTPOHHOW thopme 1 ML,

OCOGEHHOCTN  OCYLLECTBNEHNUS  OTAEMbHbIX  aAMUHUCTPATUBHBLIX Mpouedyp B
3NEKTPOHHOW dopMe UK NpPeAoCTaBMeHNss MYHMUMNANbHOW  ycayrn  depes ML
YCTaHOB/IEHbI B pa3jesie 3 HaCTOALLEro afMUHUCTPATUBHOIO persiameHTa.

3. CocTaB, NocneaoBaTeNlbHOCTb M CPOKN BbIMO/IHEHWS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPSIAKY VX BbIMO/IHEHMS, B TOM YMC/IE 0COGEHHOCTM
BbINO/IHEHMSA aAMUHUCTPATUBHbIX NPOLeayp B 3NIEKTPOHHOM hopMe, a Takxke

0COBEHHOCTW BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp B ML,

MpegocTaBneHMe  MYHUUMMNANbHOW  YCAyrn  BKIOYAaeT B ce6s  credytoLyve
aAMUHUCTPATMBHbIE NMPOLeaypbI:

1)  Tpuem ¥ perucTpauus 3asBneHnst 1 npuiaraeMbiX K HeMy AOKYMEHTOB 60
OTKa3 B MPUEME K PaCCMOTPEHMIO 3asiBNEHNS U NPUaraeMbiX K HEMY [J0KYMEHTOB;

2) (opMMpOBaHMe 1 HampaBneHWe  MeXBE[OMCTBEHHbIX  3aMpocoB O
NPefoCTaBNeHNN  [OKYMEHTOB  (MHopMaumKn), HeobXOoAUMbIX Ans  PacCMOTPeHUs

3a5IBNEHNS;
3) PACCMOTPEHWE 3aSBNEHUS, MPUHSATUE PELLEHNS MO UTOraM PacCMOTPEHUS.

3.1. lMpuem 1 perncTpaums 3asBieHNs U NpuiaraeMbiX K HeEMy [OKYMEHTOB SMG0
OTKa3 B NPUeMe K PaCCMOTPEHMIO 3asIBNIEHNS 11 NpUnaraeMblxX K HEMY [JOKYMEHTOB.



3.1.1. OcHoBaHMEM [N Hayana agMWHUCTPATUMBHOM  rpouedypbl  SIBASETCA
NOCTYN/IEHNE B YNOMHOMOYEHHbIA OpraH 3asB/IeHUs U NpUiaraeMbiX K HEMY AOKYMEHTOB,
NpefyCMOTPEHHbIX MYHKTOM 2.6.1 HacToALEero agMMHUCTPATMBHOIO persiaMeHTa, Ha
JIMYHOM npueme, Yepe3 MPLL, NoyToBLIM OTNPABAEHUEM WU B 3NIEKTPOHHOIA (hOpME.

3.1.2. MNpuvem 3asdBneHNs W npunaraemblX K Hemy [AOKYMEHTOB OCYLLUECTBMSET
[AO/HKHOCTHOE /INLLO YMONHOMOYEHHOIO OpraHa, OTBETCTBEHHOe 3a  MpefocTaB/ieHue
MYHULMNaNbLHOR ycnyrn, cneumannct ML, ocyLlecTBNAOWMIA NPUEM JOKYMEHTOB.

3.1.3. Mpun nnuHom obpalleHnn 3adBUTeNst A0/MHKHOCTHOE NALO YNOMHOMOYEHHOMO
opraHa, OTBETCTBEHHOEe 3a MPeAoCTaB/ieHMe MYyHUUMNANbLHOW ycnyrn, crneynannmct Mo,
OCYLLECTBNAOWMNA NPUeM  [OKYMEHTOB, MNPOBEPAET KOMMIEKTHOCTb MpeLCcTaB/eHHOro
naketa JOKYMEHTOB, Mpy HeOOXOAMMOCTU [enaeT KOMUK C NPeACTaB/IEHHbIX 3asBUTENEM
NOAMHHNKOB LOKYMEHTOB U 3aBEPSET UX.

3.1.4. lNonyyeHune 3as8BNEHMA U NpuUiaraemblX K HeMy LOKYMEHTOB MOATBepPXAaeTca
YNO/THOMOYEHHbLIM OpraHoM MyTem Bblgayn (HanpaefeHUs) 3adBUTENIK0 PacrCKM B
NoNy4YeHUN LOKYMEHTOB C YKasaHMeM KX MNepeyHs U AaTbl NoAy4veHUs YNONHOMOYEHHbLIM
opraHoM. B cnydae npepocTaBneHNs AOKYMeHTOB 4epes MOLL pacnmucka BblgaeTca
yKasaHHbIM M®L].

Mpn NOCTYNNEHUN B YMNONHOMOYEHHbIA OpraH [JOKYMEHTOB, HanpaB/ieHHbIX C
NCNO/Ib30BaHMEM eIMHOro nopTana rocyAapCTBEHHbLIX N MyHUUUNANbHBIX YCAYr, pacnunucka
HanpaBnsieTca 3asBUTENO B /INYHbLIA KAaOWMHET Ha eAMHOM MnopTase rocyAapCTBEHHbIX U
MYHUUMNANbHBIX YCAYT.

Mpyn nocTtynneHun 3adBfeHUs U nNpunaraeMblX K Hemy AOKYMeHTOB B M®LI,
NnocnefHUA He MO34HE [HSA, CNefylowero 3a AHeM WX MNOCTYNjeHus, obecreymsaet
nepeaavy 3asBeHUs U NpuiaraeMbiX K HEMY JOKYMEHTOB B YMO/IHOMOUYEHHbIA OpraH.

CpoK npeaocTaBneHns MyHULMNANbHON YCYrn UCHUCNSETCA CO [AHS permcrpaumm
3a4B/1eHNSA B YMNONHOMOYEHHOM opraHe unn MoLl.

3.1.5. MMpu noctynneHnun 3asBneHns B 3/IEKTPOHHOW (hopMme AOMKHOCTHOE NMLO
YMNO/IHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a MpefoCTaB/ieHe MyHULMMALHOW YCIyrn, B
TeyeHne 1 paboyero AHS CO [HS €ro perucTpauun npoBOAMT MPOBEPKY MOMAIMHHOCTU
UM(pOoBOIA MoAnuCK 3asBUTENA C WUCMO/b30BaHWEM COOTBETCTBYIOLLErO CepBuca eauHOM
CUCTEMbI MAEHTUDUKALUMN N ayTeHTU(MKauun. MpoBepKa KBaMuLMPOBaHHOW MOAMNUCH
TaKKe MOXET OCYLLECTBNATLCSA C WMCNO/Mb30BaHWEM CPeACTB MH(OPMAaLMOHHOW CUCTEMbI
aKKpeanTOBaHHOIO YA0CTOBEPSAIOLLETO LIEHTpA.

B cnyyae ecnm B pesynbTaTe NPOBEPKU KBaM(PULMPOBaHHOW nognucn 6yaet
BbISIB/IEHO HECOO6/I0AeHMNEe YCTaHOB/MIEHHbIX YC/IOBUA MPU3HAHWUA ee [AeCTBUTE/IbHOCTY,
YNONHOMOYEHHbIA OpraH B TeYeHWe TPex [HEen CO AHA 3aBepLUeHMs NPOBEAEHWS TaKoWn
MPOBEPKN MPUHMMAET pelleHne 06 OTkase B MNPUEME K PacCMOTPEHWUIO 3asB/IEHUS U
HanpasnseT 3aABMTENO YBeAOM/IEHWe 06 3TOM B 3/1eKTPOHHOW (hOpMe C YKaszaHVeM
MYHKTOB cTaTbi 11 depepasibHOro 3akoHa Ne 63-P3, KOTOpble MOCNY>KWU/IM OCHOBaHWEM
AN NPUHATMA  YKasaHHOro  pewleHus.  Takoe  yBeflOM/ieHME  MOAMNUCLIBAETCA
KBaNMMULMPOBAHHOW  MOAMNUCLID  PYKOBOAUTENS  YMO/SITHOMOYEHHOrO  OpraHa  Win
YMO/IHOMOYEHHOr0 UM [O/HKHOCTHOrO NMLa WM HanpasfiseTcs Mo agpecy 3MeKTPOHHOM
MoYTbl 3a9BUTENA NIMOO B €ro JIMYHBIA KabUHET Ha eAMHOM MopTane rocyAapCTBEHHbIX W
MYHUUMNANbHBIX YCNYT.

3.1.6. MakcumasbHbIin CPOK UCMOMHEHNS aIMUHUCTPATUBHOM NpoLeaypbl:

- Ha IMYHOM NpureMe rpaxaaH - He 6onee 20 MUHYT;

- NPV NOCTYN/IEHNN 3aABNEHNS 1 JOKYMEHTOB MO noyTe uamn yepe3 M®L] - He 6ornee
3 [HE Co AHA NOCTYM/EHNS B YNONHOMOYEHHbIN OpraH;

-MPU NOCTYNNEHNN 3asiBNEHNS B 3/IEKTPOHHOMN (hopMe - 1 pabounii AeHb.

YBenomneHne 06 OTKaze B MNPUEME K pPacCMOTPEHUIO 3asiB/IeHMsl, B Cly4ae
BbISIBNIEHWS B XOAe MPOBEPKM KBaMDMUMPOBAHHON MOANWUCK 3asBUTENSt HECOO/HOAEHMS
YCTaHOB/MEHHbIX YCNOBUIA MPU3HaHWA ee AeACTBUTENIbHOCTKU, HarnpaBfseTcs B TeyeHue 3
[IHEW CO AHA 3aBePLLEHUSI MPOBEAEHNS TaKOW NMPOBEPKN.



3.1.7. Pe3ynbTaTOM MUCMOMHEHUSA afMUHUCTPATUBHOW MpoLeaypbl ABISETCS:
npuemM W pernucTpauns 3asefeHns, Bblgada (HamnpaBfeHWe) 3asBUTENHO
PacrmcKy B NOMYYEHUN 3a8B1eHNA N NPUIOXKEHHBIX K HEMY AOKYMEHTOB;
Bblgaya (HanpaB/ieHVE) yBeAOM/IEHNS 06 OTKase B MPUEME K PacCCMOTPEHUIO
3asB/1eHNs, NOCTYMNMBLLETO B 3/1EKTPOHHOM BUAE.

3.2. ®dopmupoBaHMe W  HanpaefieHWe  MeXBELOMCTBEHHbIX  3arpocoB O
npefocTaBNeHn  AOKYMEHTOB  (MHMopMaumn), HeobXoAMMbIX AN PacCMOTPEHMS
3aB/IeHUS.

3.2.1.0cHoBaHWeM 15t Havana agMUHUCTPATUBHON NpoLeaypbl SBNSETCA MOyYeHne
3a9BNIeHNA U [OKYMEHTOB  [JO/DKHOCTHbIM  /IMLOM  YMNO/IHOMOYEHHOr0  OpraHa,
OTBETCTBEHHOrO 3a NpPeoCcTaBNeHNe MyHULMNANLHOW YCNyTn,

3.22. B cnyyae ecnM  OOKYMEHTbl, MpPeayCMOTPEHHble  MYyHKTOM  2.6.2
aOMVHUCTPATUBHOIO perfamMeHTa, He OblIM MpeACTaB/eHbl 3afBUTENIEM MO COOGCTBEHHOM
NHUUMaTBE, [O/MKHOCTHOE /MU0  YMNO/JHOMOYEHHOrO oOpraHa, OTBETCTBEHHOe 3a
npefocTaBneHe MYHULUMUNAIbHOW YCNyrn, TFOTOBUT W HanpaBnseT B YCTaHOB/IEHHOM
3aKOHOAaTeNbCTBOM MOPSAKE C UCMO/b30BaHMEM E€AMHOW CUCTEMbl MEXBEAOMCTBEHHOIO
3N1EKTPOHHOI0 B3aMMO/IENCTBMS 3arpockl 0 NPeAoCTaB/IEHNN:

1) BbIMUCKM U3 eAMHOr0 roCydapCTBEHHOrO0 peecTpa HpUANMYECKUX fnL O
HOPUAMYECKOM NNLE, ABNAIOLLIEMCA 3aABUTENEM;

2) BbINUCKM M3  eQMHOr0 roCyJapCTBEHHOro peectpa WHAMBUAYa/IbHbIX
npeanpuHUMaTeneit 06 MHANBUAYabHOM NpeanpUHUMATENe, SABNAIOLLEMCS 3asBUTENEM.

B cnyyae ecnu 3asBuTenem npeacTaBieHbl JOKYMEHTbI, NPeAYyCMOTPEHHbIE MYHKTOM
2.6.2 aAIMNHNCTPATUBHOIO PernameHTa, 4O/HKHOCTHOE IML0  YNOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a MPEeAO0CTaB/IEHNE MYHULMMA/ILHOW YCNYrn, NEepexoanT K WUCMOMHEHWIO
cnegylowen  agMUHUCTPATUBHOM  Mpouedypbl  HAaCTOAWEro  aAMUHUCTPATUBHOIO
pernameHTa.

3.2.3. MakcumasbHbIn CPOK WUCMOMHEHUSI afMUHUCTPATUBHOW npoueaypbl - 3 OHS
CO [HS perucTpauunmn 3assfeHus.

3.2.4. Pe3ynbTaTOM  WUCMOSIHEHUA  aAMUHUCTPATMBHOW  Mpoueaypbl  SBMSETCS
(bopMMpOBaHME W HarpasfieHNne MeXBeAOMCTBEHHbIX 3anpocoB O MpefoCcTaB/eHUN
[IOKYMEHTOB (MH(hopMaLnn) 1 nosyyeHne OTBETOB Ha HUX.

3.3. PaccMoTpeHue 3adBneHns, NPUHATME PeLLeHns No NToraMm pacCMOTPEHNS.

3.3.1. OcHOBaHMEeM [N Hayasa BbINOMHEHWUA aAMWUHUCTPATUBHON npouesypsbl
ABNAETCA MOSyYeHUe LO/MKHOCTHLIM SIMLOM YMOSIHOMOYEHHOIO OpraHa, OTBeTCTBEHHbLIM 3a
NpefoCcTaB/ieHNe  MYHUUMNASIbHOW  YCNyru,  BCEX  AOKYMeHTOB  (MHopmauun),
HeobX0AMMbIX A4/15 MPefOCTaBEHNS MYHULMNAIbHON YCIYTW.

3.3.2. lO/DKHOCTHOE /MU0 YMO/IHOMOYEHHOrO  OpraHa, OTBETCTBEHHOE 3a
NpeLoCTaB/ieHNe MyHULUMNAIbHOW YCNYr, pacCMaTpuBaeT NpeLcTaB/ieHHble JOKYMEHTbI U
BbIABNSAET HanmMyme (OTCYTCTBME) OCHOBaHWA A/19 OTKasa B MpPefoCTaB/EHUM BbIMUCKU
(MHpopmaumm) 06  oObekTax ydvyeTa U3 peecTpa  MYHUUMNAIbHOrO  MMYLLECTBa,
NpesyCMOTPEHHOM0 NMYHKTOM 2.8.2 HacTOALLEro aAMMHUCTPATUBHOIO persiaMeHTa.

B cnyyae HEBO3MOXHOCTU MAEHTUPUKALMIN YKA3aHHOTO B 3asB/IEHUN 0ObEKTA YYeTa,
LO/DKHOCTHOE /MINLO  YMOSIHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a MpefocTas/ieHune
MYHULMNAbHON YCNyrn, TOTOBUT MPOEKT YyBeAOM/IeHMsi 06 OTKase B NpefoCTaBfieHUM
CBefeHMI 13 peecTpa MyHULUMMNAIbHOMO MMYLLECTBa (Aasee - NUCbMO).

B cnyyae OTCyTCTBMSI OCHOBaHWiA, NpefyCMOTPEHHbIX MYHKTOM 2.8.2 HaCTOALLEro
aOMVHUCTPATMBHOIO  pernameHTa, [OO/HKHOCTHOE /MU0 YMOSIHOMOYEHHOro  OpraHa,
OTBETCTBEHHOEe 3@  NpeAocTaB/eHVMe  MYHUUMMAZIbHOW  YCyru,  paccmartpuvBaeTt
NpefcTaBNeHHble AOKYMEHTbl W BbISBASET Hamume (OTCYTCTBME) OObekTa y4era, B
OTHOLLEHUW KOTOPOro 3asBUTeNb 06paTu/ica 3a MosyvyeHWeM WHGOpMaumKn, B peectpe
MYHUUMNAIbHOTO NMYLLIECTBA.

B cnyuyae Hanmumsa Takoro o6bekTa LO/MKHOCTHOE MU0 YMOTHOMOYEHHOIO OpraHa,



OTBETCTBEHHOE 3a MpefoCTaB/ieHNe MYHUUMMNATbHON YCYr, TOTOBUT NPOEKT BbIMUCKK U3
peectpa MyHUUMNILHOrO WUMYyLLECTBa MO (POPMe YCTaHOB/IEHHOW MPUMOXKEHUEM K
MMopsaKy BedeHUs opraHamy MeCTHOrO CamOyrpaB/ieHUs PeecTpoB  MYHULMNAIbHOMO
MMYLLECTBa, YTBEPXXAeHHOMY npuka3zom MuHpuHa Poccun no 10.10.2023 Ne 163H.

B cnyyae otcyTcTBMS B peecTpe MyHUUMNaIBHOTO WUMyLLeCcTBa 00beKTa, B
OTHOLLEHWM KOTOPOro 3asBUTENb 00paTuIca 3a MoslydyeHremM MHgopmauun, A0MKHOCTHOe
NNLO YMOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpPeAoCTaB/eHVEe MyHMUMNAIbHOM
YCNyru, roToBUT MPOEKT YBeAOM/IEHUS 06 OTCYTCTBMM 3anpallinmBaemMoi MHgopmaumum B
peecTpe MyHULMNASILHOTO MMYLLLECTBA (Aas1ee - NUCbMO).

3.3.3. lpoekt BbiNUCKN  (NnUCbMa) MPEACTaBNAETCA  LO/MKHOCTHLIM  JIMLIOM
YMO/IHOMOYEHHOr0 OpraHa, OTBETCTBEHHbIM 3a NPeAoCTaB/eHVe MYHULMNAIbHON YCnyru,
Ha MOAMWUCb PYKOBOAUTENO YMONHOMOYEHHOrO OpraHa WaM YMoSIHOMOYEHHOMY UM
LO/MKHOCTHOMY NINLLY.

3.3.4. PykoBoguTenb YMNONHOMOYEHHOrO oOpraHa WM YMNO/SIHOMOYEHHOE UM
[LO/MKHOCTHOE /ML, pPacCMOTPEB MOJIyYeHHble [OKYMEHTbl, B C/lydyae OTCYTCTBUA
3aMeyaHuii NoANUCLIBAET COOTBETCTBYHIOLLYHO BbIMUCKY (NUCHMO).

3.3.5. lMognucaHHaa BbiNUCKa (MUCbMO) PErnCTPUPYET C AO/HKHOCTHLIM JIULOM,
YMO/IHOMOYEHHOr 0 OpraHa, OTBETCTBEHHbIM 3a NpPeAoCTaB/IeHNe MyHULMNALHOW YCNyru, B
YCTaHOB/IEHHOM MOpPsAAKeE.

3.3.6. B cnyyae nojaun 3asABfieHUst  3aABUTENIEM  JINYHO WM MOYTOBbLIM
OTNpas/ieHNeM, BbINMCKa (NMUCbMO) BbIAaETCA 3adBUTENO B (hopMe BYMaXHOro LOKYMeHTa
Mo ero BbI6GOPY B YNOSHOMOYEHHOM opraHe, M®L|, nnbo HanpaBnseTca YnoJHOMOYEHHbLIM
OpraHom rnocpefcTBO NMOYTOBOM CBA3M.

B cnyyae nogaun 3afBneHMsi B 3MeKTPOHHOM (hopme 3asBUTENI0 B KayecTse
pesynbTata MpefoCTaB/fEHNA YCAyrn obecneumBaeTca MO ero BbIOOPY BO3MOXHOCTb
MoyyeHus:

1) B (DOPME 3MIEKTPOHHOIO0 [OKYMEHTa, MNOAMUCAHHOrO YMOJIHOMOYEHHbIM
[O/MKHOCTHBLIM JIMLOM C MCMOMb30BaHNEM YCUEHHOW KBa/IM(PULMPOBAHHOW 3/1EKTPOHHOM
nognucu;

2) B (hOpMe JOKyMeHTa Ha 6yMaxxHOM HocuTene B ML,

3) MH(OpMaLMM U3 TOCYLAPCTBEHHbLIX WH(OPMALMOHHLIX CUCTEM B ClyyasX,
NpeLyCMOTPEHHbIX 3aKOHOA4aTeNbCTBOM Poccuiickor deaepaumu.

3.3.7. MakcumanbHbI CPOK WCMONHEHUA aaMUHUCTPATMBHOW npouedypbl - 10
paboumnx gHeln ¢ gatbl NPUEM U PerncTpaums 3asasieHus.

3.3.8. Pe3ynbtaTOM  UCMOSIHEHWS  afMWHUCTPATMBHOW  Npoueaypbl  SABMSETCS
Hanpas/feHve (Bpy4eHue) 3asaBUTENIO:

- BbIMNCKN N3 peecTpa MyHULMNaIbHOro NMYLLLECTBA;

- yBeloMNieHUss 06 OTCYTCTBMM 3anpalivMBaemMoin MHQopMauum B peecTpe

MYHULMNATLHOIO NMYLLIECTBA,;

- yBeJOM/IeHMs 06 0TKa3e B NPeAoCcTaBNeHUN CBeeHNI U3 peecTpa MyHULMNAbHOTO
NMyLLeCTBa.

3.4. TIopsAAOK OCYLLECTBNEHNA aAMUHUCTPATMBHBLIX MNPOLeayp B 3/1EKTPOHHOM
(hopme, B TOM uMCNe C WCMOMb30BaHWEM eAMHOTO MopTasa roCyAAPCTBEHHBIX U
MYHULUMNNbHBLIX YCAYT.

3.4.1. Mpy NpefoCTaBIeHNUN YNONHOMOYEHHBIM OpPraHOM MYHWULMNaIbHOR YCNyru B
3NIEKTPOHHOW (hopme NOCPeACTBOM eAMHOr0 nopTasa rocyaapCTBeHHbIX Y MyHULMNAIbHbIX
YCNYT 3as9BUTENO 06eCneYmBaeTcs BbINOSHEHWE CleAYyHOLMX AeACTBUIA:

noslyyeHie WHQOpMauuM O MOpsAKeE M CPoKax MpefoCTaB/feHNs MYHULMNAIbHOM
ycnyru,

3anucb Ha NpyvemM B YNO/IHOMOYEHHbIN OpraH A1 nojayn 3anpoca o NpeAocTas/eHnm
MYHMUMNANbHOM ycnyru (aanee - 3anpoc);

(hopMMpOBaHUe 3anpoca;

npuem W perucTpayms ynoaHOMOYEHHbIM OpraHoM 3anpoca U WHbIX [OKYMEHTOB,



He0obX0AMMbIX A/ MPef0CTaBeHNS MYHULIMNANBHON YCYTI;

nonyyeHme pesynbTara NpeaocTaBneHNss MyHULMNANIbHOR YCYTHK;

MoNy4eHve CBEAEHNI 0 XOAe BbIMNO/IHEHUS 3aMpoca;

OCYLLIECTB/EHME OLEHKIN KayecTBa NpefoCcTaBeHNS MyHULMNAbHOW YCNYTI;

fnocynebHoe (BHecynebHOe) 06XanoBaHWe peLleHnin 1 aericTBuin (6e3aeincTems)
opraHa (opraHusaumm), 4O/MKHOCTHOIO Nnua opraHa (opraHunsaumm) NMbo MyHULMNALHOMO
CNyXaLlero;

aHKeTUpoBaHMe 3asBuTens (NMpeabsBfeHVe 3asBUTENHO MEPEYHs BOMPOCOB U

MCYepnbIBAOLLErO MNepeyHs BapuMaHTOB OTBETOB Ha YKa3aHHble BOMPOCbI) B LENsX
onpeaeneHns BapyvaHTa MyHUUMNANbHON yCiyrn, NpeaycMOTPEHHOr0 agMUHUCTPATMBHbIM
pernameHToM npeaocTaBNeHUs MyHULMNAIbHOW YCYr, COOTBETCTBYHOLLErO MPU3HAKam
3a9BUTENS;

npeabsBneHne 3asBUTENO BapuaHTa MNPeAoCTaBNeHMS MYHMLUMMANbLHOW YCyru,
NpefyCMOTPEHHOIO aAMUHUCTPATUBHbLIM PErfamMeHTOM MpPeAoCTaBNEHNS MYHULIMNAIbHOW
ycnyru,

3.4.2. ANA NpefocTaBNeHns MyHUUMNANbLHOW YCNYrn C WUCMO/b30BaHUEM €AMHOIO
nopTana rocyAaapCTBEHHbIX WM MyHUUMNaNbHbLIX YCAYr 3asBWUTENb 3amnofHaeT (opmy, B
KOTOPOn HeoOXOAMMO YKas3aTb CBefeHWsl, HeobXoaumble AN NOMYYEHWUs  YCAyru,
0653aTe/IbHbIe K 3aM0/IHEHUIO NOMA OTMEYAOTCA 3Be3L404KOM,

3.4.3.3asBNeHNe  CUMTAeTCH OTMpPaBfeHHbIM MNOCMe  MOMYYeHWUs  3asBUTENEM
COOTBETCTBYHOLLErO 3/1EKTPOHHOIO YBEAOM/IEHUSI B NINYHbIA KAOWHET 3asBUTENst WK €ro
npeacTaBUTENs Ha eAMHOM MOpTasie rocyAapCTBEHHbIX Y MyHULMNANbHBLIX YCAYT.

3.4.4. B xofe npeaocTaBNeHUst MYHUUMNANbHOM YCAyru 3asBUTeNb MNOy4aeT
yBEIOM/IEHUS O CTaTyCe YCNYrn B IMYHOM KabUHETE 3asBUTENS UK ero NpeacTaBUTENs Ha
eIMHOM MOopTasie rocyAapCTBEHHbIX U MyHULUMNAbHBIX YCYT.

3.4.5. 3aABMTeNt0 B KayecTBe pesysnbTara MpefoCTaB/ieHUs YCnyrn obecrneyvBaeTcs
BO3MOXHOCTb MOMYYEHNS 3MEKTPOHHOr0 [AOKYMEHTa, MOAMMCAHHOIO C WUCMOMb30BaHMEM
KBaIM(ULIMPOBAHHON Noanmcu.

Mpn nonyvyeHUn pesynbTata MpPefoCTaBNeHUs YCAYrM Ha eauHOM  nopTane
roCyapCTBEHHbIX W MYyHUUMNANbHbIX YCAyr B ()OpMe 3MEKTPOHHOr0 AO0KYMeHTa
AOMOSTHUTENbHO 06ecneynBaeTcs BO3MOXHOCTb MOMYYEHUSI MO HKEMaHUKO  3asBUTENS
NOKYMeHTa Ha OyMaXHOM HocuTefne, MNOATBEPXKAAIOLLEr0 COAepXKaHWe 3MeKTPOHHOrOo
NOKYMeHTA.

MHhopmaLmst 06 3neKTPOHHbIX JOKYMEHTaX - pe3y/ibTaTtax npefocTaBneHns yenyr, B
OTHOLLEHMM KOTOPbIX MPefoCTaBNsSeTCa BO3MOXHOCTb, NPeAyCMOTPEHHas ab3alem BTOPbIM
HaCTOSALLEro MyHKTa, pasmeLlaeTcs onepaTopom eAuHOro nopTasia rocyAapCTBEHHbLIX W
MYHULMNANbHbLIX YCNYT B €AMHOM IMYHOM KabMHETE UK B 3/1EKTPOHHON (hopme 3anpoca.

B0O3MOXHOCTb  MOMy4YeHWs pesynbTaTa NpPeAocTaBleHUs  ycnyrm B (opme
3NEKTPOHHOTO [OKYMeHTa WM [OKyMeHTa Ha OyMaXKHOM HocuTtesne o6ecrneymBaeTcs
3a8BUTENIO B TeUYeHMe CPoKa AeicTBms pe3ynbTaTta NpeaocTaBneHns ycayru (B Cydae ecnm
TaKol CPOK YCTaHOB/IEH HOPMATMBHbIMU MPaBOBbIMU akTaMun Poccuiickoin depaepaumn).

4. ®OpMbl KOHTPO/IA 3a UCMNOSTHEHMEM aAMUHUCTPATUBHOIO persiaMeHTa

4.1. KoHTponb 3a co6MtoAeHEM YMOMHOMOYEHHbIM OpraHOM, [J0/MKHOCTHLIMU
MMLAMWU YTMOTHOMOYEHHOFO OpraHa, Y4acTBYHOLWMM B MPeAOCTaBNEHNN MYHULMMaLHON
YCNyr, MOMOXKEHUA HACTOSLLEro aAMMUHUCTPATMBHOIO pernameHTa OCYLLECTBSETCA
[OMKHOCTHLIMM NALIAMW  YTIONTHOMOYEHHOIO OpraHa, CreuuanbHO YroNHOMOYEHHbIMU Ha
OCYLLECTB/IEHME [IaHHOTO KOHTPO/S, PYKOBOAMTENIEM YMONHOMOYEHHOTNO OpraHa W
BKNtOYaeT B cebs MpoBefieHMe MPOBEPOK MOMHOTbI WM KayecTBa MNPeAoCTaBneHus
MyHUUMNanbHOW  ycnyr.  [naHoBble M BHEMMaHOBble  MPOBEPKM  NPOBOASATCS
YNOMHOMOYEHHBLIMI  AO/MKHOCTHLIMX NINLEAMX  YNOMHOMOYEHHOTO OpraHa Ha OCHOBaHWY
pacrnopsyKeHVst PyKOBOAWTENS YNONHOMOYEHHOTO OpraHa.



4.2. MpoBepka MOMHOTbI M KayecTBa MPeAoCcTaBleHNs MYyHUUMNANbHOW YCayru
OCYLLECTB/AETCA MyTeM MPOBeLEHMS:

4.2.1. MnaHOBbIX MPOBEPOK COGMOLEHVS W UCMONIHEHUS LO/MKHOCTHLIMW fMUaMK
YMO/IHOMOYEHHOr0 OpraHa, y4acTBYHLMMN B NPeAOCTaBNEHNN MYHULMNABLHON YCyrw,
MONOXEHWIA HACTOALLEr0 aAMMHUCTPATMBHOIO pPerfiaMeHTa, HOPMATMBHBLIX MPaBOBbIX
aKTOB, PErynmpyowmnx AedTe/IbHOCTb N0 NPefoCTaBEHNI0 MYHULMNABHON YCyrn — Mpu
OCYLLECTB/MIEHUN  OTAENbHbIX  aAMWHUCTPATMBHLIX  Npouedyp W npefocTaB/eHus
MYHULMNIbHOW YCYTX B LIENIOM.

4.2.2. BHennaHoBbIX NPOBEPOK COOMOLEHUS N UCMONHEHUA AOMKHOCTHBIMU NMLAMM
YMOTHOMOYEHHOr0 OpraHa, yyacTBYHOLWMMU B MNPeLOCTaBNEHUN MYHULMNAbHO
YCNYru, TMOMOXKEHUA HACTOALLEro  aAMUMHUCTPATUBHOIO pernaMeHTa, HOPMaTUMBHbIX
MPaBOBbIX aKTOB, Perynupyrowmx AedTeNlbHOCTb MO MPefoCTaB/EHNIO MyHULUMMNAIbHOM
YCyrn nNpu oCyLeCcTBAEHUN OTAEMNbHbIX aAMUHUCTPATMBHBIX NpoLeayp W NpefocTaBeHms
MYHULMNASIbHOR YCNYTY B LIENIOM.

4.3. TlnaHoBble MNPOBEPKN  OCYLUECTBNEHUS  OTAENbHbIX  afMUHUCTPATMBHBIX
npouesyp nposogAaTcs 1 pa3 B MOMAyroave; MOMHOTbI W KavyecTBa MpefocTaBieHUs
MYHUUMNAbHON ycnyrn B uUenom - 1 pa3  rof, BHeNnaHoBble - MpW MOCTYM/IEHUA B
YMO/IHOMOYEHHbIN OpraH >kanobbl 3asBUTENI HA CBOEBPEMEHHOCTb, MOMHOTY W KavyecTBO
NpeaocTaBNeHnss MyHUUMNANbHOW YCNYyr, Ha OCHOBaHWM WHbIX LOKYMEHTOB W CBELEHWUN,
YKa3bIBalOLLMX Ha HapyLLEeHNUs HaCTOALLEro agMMHUCTPATMBHOIO pernameHTa.

4.4, Tlo pe3synbratam [MpPOBeLEHHOW MPOBEPKM COCTAB/SETCA aKT, B KOTOPOM
OTPaXalTCA BbISB/IEHHbIE HapYLUEHUA W MPeA/IOKeHUss N0 WX  YCTpaHeHWo. AKT
MOANUCLIBAETCA AO/IHKHOCTHBIM /INLIOM, YNO/THOMOYEHHbLIM Ha NPOBeAeHNEe MPOBEPKU.

4.5.  JJOMKHOCTHble  AMuUa  YNOJHOMOYEHHOr0  OpraHa, Yy4acTBylouMe B
NpPefoCTaBeHNN MYHULUMNABHON YCNYrK, HECYT MepPCOHa/IbHYH0 OTBETCTBEHHOCTbL 3a
CO6/II0IEHNE CPOKOB M MOC/IeA0BATENIbHOCTU  UCMONHEHUA aAMWUHUCTPATUBHBIXAENCTBUM
MW BbINOMHEHMA  aAMUHUCTPATMBHBLIX  Mpoueayp, NPeayCMOTPEHHbIX  HACTOSLLMM
aIMUHUCTPATUBHBLIM perfiaMeHToM. [lepcoHanbHasi OTBETCTBEHHOCTb 3aKpennseTca B
AOMKHOCTHLIX WHCTPYKUMSIX. B cnyyae BbISIBNEHWS HapyLUEHWA BWMHOBHbIE HECyT
OTBETCTBEHHOCTb B COOTBETCTBMM C [ENCTBYIOLWMM 3aKOHOAATENbCTBOM POCCUIACKOM
depepaumn 1 MprUMOPCKOM Kpae.

4.6. CamoCToATE/NIbHON  (POPMOI  KOHTPONA 32  WUCMOSIHEHWMEM  MOJIOXEHNI
afMVHUCTPATUBHOIO perfamMeHTa SBASETCA KOHTPOMb CO  CTOPOHbI  FpaXkaaH, WX
06belMHEHNIA N OpraHn3aLniA, KOTOPbIA OCYLLECTBASETCA MYTEM HanpaBneHWUs 0bpaLleHuit
1>kaniob B YNOSTHOMOYEHHbIW OpraH.

5. [ocynebHblii (BHecyAebHbIN) NOPSALOK 00XKa/ioBaHUA PELLIEHNIA U
nencTeunin (6e30ecTBUS) YNOSIHOMOYEHHOM0 opraHa, M®Ll, opraHusaumi,
yKa3aHHbIX B YacTu 1.1 ctatbun 16 PegepanbHOro 3akoHa Ne 210-d3, a Takxke Ux
[LO/MKHOCTHbIX /AL, MyHULMUNAIbHBIX CNYXXaLlnX,
paboTHMKOB

5.1. 3adABUTENlb  MOXET 00paTUTbCA C XXanobol Ha peweHnss W [OelCTBuA
(6e3neiicTBME) YMONMHOMOYEHHOrO opraHa, M®Ll, opraHu3aumii, ykasaHHbIX B YacTn 11
cTatb 16 ®PefepanbHoro 3akoHa Ne 210-®3, a TakKkKe WX [OO/MKHOCTHbLIX /L,
MYHULUMNANbHBIX CNYXXaLmx, paboTHUKOB, B TOM YMC/e B CEAYIOLMX CyYasnX:

1) HapyLUeHne CpoKa perucTpauyuy 3anpoca 3asBuUTeNs O NpeAocTaB/ieHnm
MYHULMNaNbHON YCNyru, 3anpoca, YKasaHHOro B cratbe 151 ®PefepasbHOro 3akoHa
Ne 210-P3;

2)  HapylueHWe CpoKa MnpefoCTaBfieHUs MyHUUMMANbHOW Yycnyru. B ykKazaHHOM
cnyyae pocynebHoe (BHecyaebHOE) 06XanoBaHWe 3asBUTENEM PELLUEHWMIA W [eNCTBUIA
(6e3peiicTemst) ML, paboTHMKa M®L, BO3MOXHO B ciy4ae, ecnm Ha M®L, pelueHus u



[encTBnsA (6e34eiNCTBIE) KOTOPOro 06XKanyrTCs, BO3/IOXEHA (DYHKLMA MO NPefOCTaBNEHMNIO
MYHULMNaIbHON YCYrn B MOHOM 06beMe B MOPAAKE, OnpefesieHHOM 4acTbio 1.3 cTatbu
16 depepanbHoOro 3akoHa Ne 210-93;

3) TpeboBaHWe y 3adBUTENS AOKYMEHTOB WM MH(OPMaLUn M60 OCYLLEeCTB/IEHNS
[eVCTBUA, NpeAcTaB/eHWe WM OCYLUECTB/IEHWE  KOTOPbIX  He  MpeayCcMOTPEHO
HOpPMaTMBHbLIMW NPaBOBLIMU akTamu Poccuiickor Pefepauy, HOPMaTUBHBIMI NPaBOBbLIMM
akTamu [prUMOpPCKOro Kpas, MyHUUMMaSbHbIMW MPaBOBbIMW akTaMmu 18 NpefocTaBieHuns
MYHULMNANIbHOR yCnyru;

4) oTKa3 B nNpuemMe [OKYMEHTOB, MpefoCTaB/eHe KOTOpbIX MNpeaycMOTPeHo
HOpPMaTMBHbLIMW NPaBOBLIMU akTamy Poccuiickon dPefepauyy, HOPMATVBHBIMI NPaBOBbLIMM
akTamu MpMMOpPCKOro Kpas, MyHUUMNabHbIMU NPaBOBbIMK aKTamy A5 NPefoCTaB/IeHUs
MYHULMNANIbHOR YCNYTW, Y 3aABUTENS;

5) oTka3z B NpeAocTaBNeHUM MYHULMMNANbHOM YCNyru, ecniv OCHOBaHMSi OTKasa He
NpesyCcMOTPeHbl  (hefepaibHbIMU  3aKOHaMWU UM MPUHATBIMWA B COOTBETCTBUM C  MHbLIMU
HOPMaTMBHbLIMW MPaBOBbLIMM akTaMn Poccuitickoin Pefepauun, 3akKOHaMM U UHbIMU
HOPMAaTUBHbLIMX MPaBOBbIMM akTaMu pMMOPCKOro Kpas, MyHUUMNaIbHbIMU NPaBOBbIMU
aktamy. B ykazaHHOM cnydae pocygebHoe (BHecyfe6HOe) 06)kasioBaHMe 3asBUTENEM
peLeHnii 1 gencTenin (6esgeinctens) MLl paboTHMKa M®LL BO3MOXHO B Ciy4ae, ec/im Ha
M®LL, pewweHunst n aencTems (6e34eCTBME) KOTOPOro 06)KanyrTCs, BO3MOXeEHa QYHKUWS
Mo NPefOCTaBMEHNIO MYHULMMNAIBHON YCYrn B MOHOM 06beMe B NOpsAKe, onpesaenieHHOM
yacTblo 1.3 cTatbmn 16 PefepanbHoro 3akoHa Ne 210-d3;

6) 3aTtpeboBaHMe C 3afBMTENs MpW MpPefoCcTaBleHUM MYHULMNAIbHON YCyru
nnatbl, He MpPefyCMOTPEHHOW HOPMATMBHLIMW MPABOBbIMK  akTaMn  POCCUIACKOA
degepaumm, HOPMATUBHBLIMK MPaBOBbIMK akTamMu [1pMMOPCKOro Kpas, MyHUUMMNaIbHbIMU
MpaBOBbIMU aKTamu;

7) OTKa3 YMO/JIHOMOYEHHOro OpraHa, AO/HKHOCTHOrO nMua YMnoSIHOMOYEHHOrO
opraHa, M®L|, paboTHnka M®LL, opraHunsaymii, NpeLyCMOTPeHHbIX YacTblo 11 crtatby 16
depnepanbHoro 3akoHa Ne 210-d3, uimn nx paboTHUKOB B UCNPaBAEHUN AOMNYLLEHHbIX UMM
OrMeyYaToK M OWMBOK B BblJaHHbLIX B pe3y/ibTaTte MPefocTaBeHns MyHULMNAIbHON YCiyru
[AOKYMeHTax b0 HapyLleHre YCTaHOB/IEHHOrO CpoKa TakuMX UChpaeneHuin. B yKazaHHOM
cnyyae fpocyaebHoe (BHecyleb6HOE) 0O6XanoBaHWe 3asBUTENEM PeLeHUA W OelACTBUN
(6e3perictBus) M®PLL, paboTHMKa M®L, BO3MOXHO B cnydyae, ecnm Ha M®LL, pelleHus n
JenicTeua (6e3aeicTBUE) KOTOPOro 06XKaytoTCs, BO3/I0XKEHA PYHKLUMA MO NPeaocTaB/eHNto
MYHULUMNAIbHOR yCNyru B NoiHOM 06beme B NOpsaKe, onpefeneHHOM YacTbto 1.3 cTaTbu
16 ®epepanbHoOro 3akoHa Ne 210-P3;

8) HapyLleHWe cpoka WAM NopsiiKa Bblgayn [OKYMEHTOB MO pesy/ibTaram
NpeLoCTaB/eHNS MyHULMNAbHOW YCNyTu;

9) MPUOCTaHOB/IEHNE  NPEAOCTaBMEHUS  MYHULMNANbHON  YCNyru,  eciu
OCHOBaHWA NPUOCTaHOB/IEHUA He MPeayCMOTPEHbI (efepasibHbIMU 3aKOHaMU U MPUHATLIMU
B COOTBETCTBUM C HWMW WHBLIMA HOPMATUBHbLIMW NPaBOBLIMW akTamy POCCUIACKOM
degepaumu, 3aKoHaMM 1N UHBIMW HOPMAaTMBHbLIMM MPaBOBLIMW akTamu MPUMOPCKOro Kpas
1, MyHULMNATbHBIMY MPaBOBbIMU aKTaMMu.

B ykasaHHOM cnydvae focyfebHoe (BHecyaebHOe) 06XanoBaHWe 3asBUTENIEM
pelleHnin n gencteuii (6e3penctems) ML, paboTHMKa M®PLL BO3MOXHO B Cy4ae, eC/in Ha
M®L|, peweHns n aeicTeus (6e30eiCTBNE) KOTOPOro 06XKanyroTcs, BO3/MOXKEHA (yHKLUMA
Mo NpefoCTaB/IEHNIO MYHULMNALHOR YCyrn B MOSIHOM 06beMe B NOpsaKe, OrnpeaeneHHOM
yacTbto 1.3 cTatbum 16 dPepfepansHoro 3akoHa Ne 210-d3;

10) TpebGoBaHWe Yy 3asBUTENs MpW MPefoCTaBNEHNM MYHUUMNATLHOW YCNyru
LOKYMEHTOB WM WH(opmaumm, oTcyTcTBue M (MnmM) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3blB/IUCb MpPY MepBOHaYa/ibHOM OTKa3e B MpuemMe [LOKYMEHTOB, HeoOXOAMMbIX [/
NpefoCTaBNeHNs MYHUUMNANbHOW YyCnyrn, nnbo B NPeAoCcTaBfieHNM  MyHUUMNAIbHON
YCNyru, 3a WUCKIHYEeHWEM Cry4vaeB, MPeayCMOTPEHHbIX MYyHKTOM 4 yactu 1 ctatbu 7
depfepanbHoro 3akoHa Ne 210-9d3. B ykasaHHOM cry4yae focyfebHoe (BHecynebHOE)



06XasioBaHWe 3asaBUTENIEM peLUeHnin n pgeicTeuid (6esgelicTena) MOLL, paboTHuka ML,
BO3MOXHO B Cfyyae, ecim Ha M®L, peweHuss n aenctems (6e34eiACTBUE) KOTOPOro
06XKaNytoTCs, BO3/I0XKEHA (DYHKLMA NO NPeAoCcTaBeHN0 AaHHOW MYHULUMMNANIbHOW YCyrn B
MO/IHOM 00beMe B NopsafKe, onpefeseHHOM 4YacTbto 1.3 ctatbm 16 PefepasbHOro 3aKoHa
Ne 210-®3.

5.2. )Xanoba nopgaetcs B MNWCbMEHHOW (opme Ha OYMaXHOM HOCWTene, B
3N1EKTPOHHOW (hopMe B YMOIHOMOYEHHbIA opraH, M®LL, nmbo B KOMUTET 3KOHOMMWYECKOM
MOIMTUKN W pa3BuUTUA TpUMOPCKOro Kpas, sBndowmiics yypeautenem MOL, (ganee -
yupeautens M®LL), a Takke B opraHusauum, npegycMOTpPeHHble Yactbto 11 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®P3. XKanobbl Ha pelleHus u feldcTeus (6e3gelicTBume)
paboTHMKa M®L| nogatotca pykosoamTento atoro M®Ll. XXanobbl Ha peLLeHns 1 feACTBUS
(6e3perictBue) MOPLL nogatotes  yupeautento MOLL  mnamM  JO/MKHOCTHOMY  NinLLy,
YMNO/IHOMOYEHHOMY HOPMaTMBHbLIM MPaBOBbIM aKTOM Cy6bekTa Poccuiickon Pegepaumm.
Xanobbl Ha peweHus un  geicteust  (6e3neincTene)  pabOTHUKOB — OpraHm3auui,
npefyCMOTPeHHbIX YacTblo 1.1 cTtatbn 16 ®depepanbHoro 3akoHa  Ne 210-d3, noparotca
PYKOBOAMTENAM 3TUX OpraHu3auuii.

XKanoba Ha peweHnss n paeicteus (6e34eiMCTBME) YNONHOMOYEHHOIO OpraHa,
OO/MKHOCTHOTO  /iMLa  YMOSIHOMOYEHHOTO0  OpraHa,  MYHWUMMASIbHOTO  CAYXKallero,
PYKOBOAMTENS YNOSTHOMOYEHHOIO OpraHa MOXKeT 6bITb Hanpas/eHa rno noyte, Yyepes ML,
C  MCMO/b30BaHWEM  UH(OPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  "HTepHeT",
o(MumManbHOro caita opraHa, NPeAoCTaBNAOWEro MYyHUUMNATbHYK YCIyry, eguHoro
nopTana rocyfapCTBeHHbIX U MyHULMNAIbHBLIX YCYT, a TaKKe MOXEeT OblTb MpUHATA Mpu
NIMYHOM MpUeme 3asaBUTENS.

XKanoba Ha pelwleHus n peicteua (6espeictene) MOL, paboTHUMKa MPL, moxeT
ObITb Hanpae/feHa Mo noyte, ¢ UCMob30BaHWEM UH(DOPMALMOHHO-TENIEKOMMYHMKaLNOHHOM
cetn "WHTepHeT", otmumanbHoro canta M®L, eanHOro noprana rocyAapCTBEHHbIX U
MYHULUMNATbHBIX YCAYT, a TakKe MOXKeT ObITb MPUHATA NPY IMYHOM NPUEME 3asBUTENS.

XKanoba Ha pewleHns 1 aencTeus (6e3neincTere) opraHu3aumii, NpPeaycMOTPEHHbIX
yacTbto 11 cTatbn 16 dPepepanbHOro 3akoHa Ne 210-P3, a TakKe UX pabOTHUKOB MOXET
ObITb Hanpae/ieHa Mo noyTe, ¢ UCMob30BaHWEM UH(OPMALMOHHO-TENIEKOMMYHUKaLNOHHO
cetm  "MHTepHeT", o(uMUManbHbIX CaNTOB 3TUX OpraHu3auuii, eguHoro nopTaia
rocyfapCTBEHHbIX N MYHULMNANbHBLIX YCAYT, a TakXe MOXET ObITb MPUHATA NP JIMYHOM
npuemMe 3asBUTENS.

5.3. XKanobbl Ha pelweHns un paencTeus (6e3QeincTBME) PYKOBOAUTENS OpraHa,
NPeLOCTaB/IAOLEr0 MyHULMUNAIBHYIO YCYTY, NMOAAKOTCA B BbILLECTOAWMIA opraH (npu ero
HamumMn) IM60 B C/llyyae €ero OTCYTCTBMS  pacCcMaTpuBatOTCA  HEMoCpeACTBEHHO
PYKOBOAMUTENEM OpraHa, NpefoCTaBNAoLLEr0 MyHULMNASbHYIO YCIYTY.

5.4. XKanoba fomkHa cogepxxarb:

1) HauMmeHOBaHMe WCMOMHUTE/IbHO-PACMOPAAMTENIbHOIO OpraHa MyHULUMNaNbHOIOo
06pa3oBaHnsA,  JO/MKHOCTHOIO  iMLa  YMO/JHOMOYEHHOTO  OpraHa,  opraHvsauui,
NpegycMOTpeHHbIX YacTblo 11 cTtatb 16 PefepasbHoro 3akoHa Ne 210-P3, wnx
pykoBoautenein u (unm) paboOTHWMKOB, peweHus U aencTema (6e3neiiCTBME) KOTOPbIX
obXxanyTcs;

2) (haMunno, nUmsa, oTyecTso (NocnefHee - NPV HaIMyMKn), CBEAEHUA O MecCTe
XUTENbCTBA 3aABUTENA - (DM3NYECKOro fimua iMbo HaumMeHOBaHWe, CBEEeHWS O MecTe
HaxOoXAeHUs 3asaBUTeNA - HOPUANYECKOro Nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOW MoYTbl (MPW HaMYMKM) K MOYTOBBLIN agpec, Mo
KOTOPbIM JO/MKEH ObITb HaNpaB/ieH OTBET 3aABUTENIO;

3) cBefleHns 006 o6XanyeMblX peleHnsx U aedcteuax  (6e3aeicTemn)
YMO/ITHOMOYEHHOIr0  OpraHa, [O/DKHOCTHOrO /Mua  YMoSIHOMOYEHHOro opraHa, /6o
MyHUUMNaNbHOro cnyxatuero, MoLl, pa6otHuka M®L|, opraHnsaumii, npeaycMOTPEHHbIX
yactbto 1.1 ctatby 16 ®PefepanbHOro 3akoHa Ne 210-®3, X paboTHNKOB;

4) [oBOAbl Ha OCHOBaHMM KOTOPbIX 3asaBUTENb He COrflacéH C peLleHveM U



pevicteuamun  (6e3feicTBMEM)  YMOSHOMOYEHHOTO — OpraHa,  [O/DKHOCTHOro  imua
YMO/IHOMOYEHHOr0 opraHa WM MyHUUMnasbHoro cnyawero, M®dLl, paboTHnka MOL,
opraHusaumi, npeaycMoTpeHHbIX YacTblo 11 ctatbn 16 PeaepanbHOro 3akoHa Ne 210-P3,
X paboTHUKOB. 3asBUTeNeM MOryT OblTb MNpeACTaBfeHbl AOKYMEHTbl (NpY Haamymm),
NoATBEPXKAAKOLLME AOBOAbI 3aABUTENA, MO0 1 KOMUN.

3asBUTENb MMEET MPaBO Ha Noy4YeHre MH(OPMaLMM U JOKYMEHTOB, HEOOXOANMbIX
AN 060CHOBaHMA M PaCCMOTPEHUSA XKasoob!.

5.5. OcHoBaHVMeM [nA Hayasna npouedypbl AocyfaebHoro o6ykanoBaHUs SABNSETCH
MOCTYM/NEHNe  >Kanoobbl 3aABuTeNS. Pernctpaums  anobbl  OCYLLECTB/SETCH
YNONTHOMOYEHHbIM CneunasucTom yrnosHOMOYEHHOTO OpraHa, paboTHMKaMK ML,
opraHusauui, npeaycMoTpeHHbIX YacTbto 1.1 cTathi 16 PegepanbHOro 3akoHa Ne 210-93
B TeUeHvie TpeX AHeN CO AHA ee NOCTYM/IEHNS.

YKanoba, noctynuelias B YMOJIHOMOYeHHbIW opraH, M®Ll, yupegutento M®L, B
opraHusaLlmmu, npegycmMoTpeHHble YacTbto 11 ctatbk 16 defepanbHoro 3akoHa Ne 210-d3,
MOANEXNT PACCMOTPEHUIO B TeUYeHMe NATHaALATV paboumx [HER Co AHA ee perucTpaumn, a
B C/nydae o06XanoBaHMA OTKasa YMNONHOMOYEHHOro opraHa, M®LL, opraHusaumi,
npefyCcMOTPeHHbIX YacTbto 1.1 ctatby 16 HacToswero denepanbHoOro 3akoHa Ne 210-$3, B
npveme AOKYMEHTOB Yy 3asBUTENSA NIMO60 B UCMPABIEHUN LOMNYLLEHHbIX ONeYyaToK 1 OLIMOOK
WX B Cny4vae 06)KanioBaHWs HapyLUeHWs YCTaHOB/IEHHOIO CPOKa TaKUX WCMpPaBNeHUiA - B
TeueHve NATHU pabounx AHEN CO AHS ee perucTpaumun.

5.6. B cnyyae ecnv B anobe He ykasaHbl (hamuns 3asBUTeNs, HarpasUBLLErO
Xanoby, n (WM NOYTOBLIA agpec, N0 KOTOPOMY AO/MKEH ObITb Harpas/eH OTBET, OTBET Ha
Xanoby He JaeTcs.

Ecnv B yKasaHHOW »>kanobe cogepxatcsi CBefeHWs O MOAroTaB/MBaEMOM,
COBepLUaeMOM uAM COBEPLUEHHOM MPOTUBOMPABHOM AeAHUW, a Takke 0 /e, ero
MOAroTaB/MBatOLLEM, COBEPLUAOLLEM WIN COBEPLLMBLLIEM, YKafio6a NoA/IEeXUT HarpaBIeHUo
B roCyZapCTBEHHbI OpraH B COOTBETCTBUW C €r0 KOMMETEHLME.

[OMKHOCTHO Lo, PabOTHUK, HafAeNeHHble MOHOMOYMAMM MO PAcCMOTPEHUIO
Xanob B COOTBETCTBUM C NMYHKTOM 5.2 HacCTOALEro afMUHUCTPATUBHOIO periaMeHTa, npu
Moslyd4eHMn >Kaniobbl, B KOTOPOA COfepaTca HeleH3ypHble 60 OCKOpOUTESbHbIe
BbIPXKeHWs, Yrpo3 XWU3HW, 300P0BbIO0 Y UMYLLIECTBY AO/MKHOCTHOIO /iNLA, a TakXKe Y/1IeHOB
ero Cembu, BrpaBe OCTaBWUTb Xanoby 6e3 OTBeTa MO CYLWECTBY MOCTaB/IEHHbIX B Hel
BOMPOCOB ¥ COOOLNTL 3adBUTESKO O HEAOMYCTUMOCTY 3/10yNOTPe6IEHNSA MPaBOM.

B cnyyae ecnm TekCT »anobbl He MOAJAETCA MPOYTEHMIO, OHAa OcTaBnseTcs 6e3
0TBETa, 0 YEM B TEYEHME CeMM OHEN CO AHA permcTpaumm xanobbl coobLaeTcs 3asBUTENIO,
ecn ero aMmans 1 NOYTOBbIN afpec NOALAOTCS NPOUTEHUIO.

Ecnm 0TBeT NO CyLecTBY NOCTaBEHHOIO B XXasiobe BOMpoca He MOXET ObITb faH 6e3
pasrfaleHns CBeAeHWn, COCTaBNAOWMX TOCYAAPCTBEHHYIO WM MHYHO OXPaHsieMyto
(beflepa/ibHbIM 3aKOHOM TaillHy, B TeYeHWe CeMU [Heil CO [AHSA PerucTpauun >xanobbl
3aABUTENIO, HanpasMBLLEMY Xanoby, COO0OLIaeTcd O HEeBO3MOXXHOCTW [JaTb OTBET MO
CYLLECTBY MOCTaB/IEHHOIO B Heil BOMpoca B CBA3W C HEeLOMYCTMMOCTHIO pasr/ialleHus
yKa3aHHbIX CBeAeHN.

B cnyvae ecim TekCT anobbl He MO3BOMSET ONpPeAennTb CyTb ObpalleHus
3aABUTeNs, OTBET MO CYLLECTBY Xanobbl He JaeTcA, O YeM B TeYeHMe CEMWU AHEN CO AHA
perucTpauny xanobbl COO6LLAETCS 3aABUTENHO.

B cnydae ecnu B Xanobe obxanyeTcs cynebHoe pelleHre, Takas »anoba B TeUueHune
CeMWN [HEei co AHA eé perncTpaumy BO3BpALLAeTCs 3asBUTENO, HanpasmBLLeMY Xanoby, C
pa3bsACHEHNEM MopsAaKa 06XKanoBaHNs 4aHHOrO CyAe6HOro peLLeHus.

Ecnn B >Kanobe COAepXWTCA BOMPOC, Ha KOTOPbIA 3asBUTENO HEOAHOKPATHO
[aBaIMCb NMMCbMEHHbIE OTBETbI MO CYLLECTBY B CBA3W C paHee HarpassieMbIMU »kanobamu,
M Npy 3TOM B XXanobe He MPUBOAATCA HOBble [OBOAbI WM 06CTOATENLCTBA, AO0/KHOCTHO
NNLO, paboTHUK, HafeNleHHbIe MOSTHOMOUYUAMM MO PACCMOTPEHMIO Xanob B COOTBETCTBUM C
MYHKTOM 5.2 HacToAWEro agMMHUCTPATUBHOIO PerfiaMeHTa, BrpaBe MPUHATL PeLleHue o



6e30CHOBATE/IbHOCTU O4YepefHON »Kanobbl 1 NpeKkpalleHU nepenuckn ¢ 3asBuTeneM Mo
[AaHHOMY BOMPOCY MpwW YCNOBUK, YTO YKas3aHHas >kanoba u paHee HanpaBisieMble »asoobl
HanpaBNsNNCb B OAUH W TOT XKe YMO/SIHOMOYEHHbIW OpraH Wan OAHOMY W TOMY >kKe
[O/MDKHOCTHOMY nunuy. O JaHHOM  pelueHWM YBe[OMSISIETCA 3asBUTeNb, HanpasBWBLUMWIA
Xanooy.

5.7. o pesynbTatam paccMOTPeHMS Xanobbl NPUHMMAETCA OAHO W3 CNefyLmMX
peLleHun:

1)>xkanoba y[oBMeTBOPSETCA, B TOM yucie B JOpMe OTMEHbI MPUHATOrO PeLLeHus,
NCNpaB/ieHNs  JOMYLIEHHbIX OrneyaTtoK W OWWOOK B  BblAaHHbIX B  pe3ysnbrare
NpefoCTaBNeHNs MYHULUMNAIbHON YCNyrM [OKYMeHTax, BO3BpaTa 3afBUTENO [EeHeXHbIX
CPeACTB, B3MMaHMe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHBLIMW MPaBOBLIMW aKTaMu
Poccuiickori  Pepepaumun, HOPMATMBHLIMW MPaBOBbIMM  akTaMu  [TpUMOPCKOro  Kpas,
MYHULMN&NbHLIMW NPaBOBbIMU aKTamMu,

2) YL0BNETBOPEHMM Xanobbl 0TKa3bIBAETCA.

5.8. OcHOBaHMsAMU 418 O0TKa3a B Y0B/IETBOPEHN XKanob ABNAOTCS:

1) npusHaHve MpaBOMEPHbIMM pelleHns wn  (unn) percTeuid  (6e3deincTauns)
YNONHOMOYEHHOr0  opraH,  OO/DKHOCTHbIX /UL,  MYHUUMNAIbHBLIX  CayXalnx
YMNOMHOMOYEHHOro  opraHa, M®L, pabotHnka MOL, a TaKkKe opraHu3aLui,
NpeaycMoTpeHHbIX YacTbto 11 crtatbn 16 PepepanbHoro 3akoHa Ne 210-d3, unm ux
paboTHMKOB, Y4aCTBYIOLWMX B NPeAOCTaBIEHUN MyHULUNIbHOW YCNYTW;

2) Ha/ume BCTYMUBLUENO B 3aKOHHYKO CWUY pelleHus cyda Mo anobe O TOM e
npeameTe U Mo TEM >Ke OCHOBaHUAM;

3) nopgava >anobbl ULOM, MOHOMOYMA KOTOPOro He MOATBEPXAEHbI B MOPsA/Ke,
yCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuiickont Pefepaumn.

5.9. He no3gHee AHA, cnefyroLllero 3a AHEM MNPUHATUS PeLLeHUs, 3adBUTENO B
MACbMEHHOW (JOpME W MO >KeNaHWKo 3asaBUTEN B 3/IEKTPOHHOW (JopMe HanpasnseTca
MOTVBMPOBAHHBIA OTBET O pe3y/ibTaTaX PACCMOTPEHMS Xanoobl.

B cnyyae npusHaHWA »anobbl Nognexkalleil YA0BNeTBOPEHNIO B OTBETE 3asBUTESO
[AaeTca MH(opmauma 0 AeACTBUAX, OCYLLECTB/ISEMbIX YNONHOMOYEHHbIM opraHoMm, M®L,
Nn6o opraHu3aumend, npegycMOTPeHHbIX YacTbto 11 cTatbk 16 PefepasbHOro 3akoHa
Noe 210-P3, B Uenax He3aMeLIUTeNIbHOro YCTPaHEHWUS BbISABNEHHbIX HapyLUeHUA Mnpu
OKazaHUM MyHUUMNANbHOW YCNYru, a Takke MPUHOCATCA W3BUHEHUA 3a [OCTaB/eHHbIe
Heyf00CTBa U yKasblBaeTCs UH(OpMaLUs O fa/ibHeALWNX AeNCTBUAX, KOTOpble HE0OX0AMMO
COBEPLUMTL 3aABUTENIO B LLENAX NOMYYEHUS MYHULMNABHON YCNYT W,

B cnyyae npusHaHMs dKanobbl He MOANeXalleil YA0BMETBOPEHUIO B OTBETe
3a4BUTENIO AAl0TCA apryMeHTUPOBaHHbIE Pa3bACHEHNA O NPUYUHAX NPUHATOrO peLleHus, a
TaKXXe NHopMaLmsa 0 NopsaKe 06XKasioBaHNA NMPUHATONO PeLLEHUS.

5.10. B cnyyae ycTaHOBMEHWS B XOfe WM MO pe3y/ibTataM PacCMOTPEHUS XatoObl
NPU3HaKoB  COCTaBa  aAMWHUCTPATUBHOINO  MNPaBOHApYLUEHUs WM MPecTynseHns
[O/MKHOCTHOE L0 YNO/THOMOYEHHOTO opraHa, paboTHWK HafieNleHHbIe MO/IHOMOYMAMK MO
PacCMOTPeHUIO Xanob B COOTBETCTBUM C MYHKTOM 5.2 HacToALWEro agMMHUCTPATUBHOMO
pernaMeHTa, HesaMe4/IMTeNbHO HanpaBNAlT  UMeKLMecs  MaTepuvanbl B OpraHbl
MPOKypaTypbl.

5.11. 3asBuTeNnM BnpaBe 00XKanoBaTb PeLUeHMs, NPUHATbIE MPY MNPesoCcTaBIeHUN
MYHUUMNATbHON yCnyrn, aeicTsua (6e34eincTeue) LOMKHOCTHBIX MWL, MYHMUMNAIbHbIX
CnyXawmx  YNoNHOMOYEHHOro  OpraHa, [O/MKHOCTHbIX vy MOL],  pabOTHMKOB
opraHusauuii, npeaycMoTpeHHbIX YacTblo 1.1 cTatby 16 degepasbHOro 3akoHa Ne 210-P3,
B Cy1le6HOM Mopsifike B COOTBETCTBMMN C 3aKOHOAATENLCTBOM Poccuiickoi Pefepaumn.

5.12. NMonoXkeHnsa HacToALLero pasfena, ycraHasnvBaroLLne NopsaaoK pacCMOTPEHUS
Xanob Ha HapyleHWs npaB rpaxgaH W opraHusauuMi  npu  npefocTaBfieHun
MYHUUMNAbHON  yCNyrK, He pacrnpoCTPaHsAOTCA Ha  OTHOLUEHWUS,  perynvpyemble
@efepanibHbIM  3aKOHOM 0T 02 Mad 2006 r. Ne 59-®3 "O nopsgke paccMOTPeHus
obpaLleHnii rpaxaaH Poccuiickon deaepauun™.



MPUNNOXXEHWE Ne 1

K AIMUHUCTPATUBHOMY PerjiaMeHTy
MpPesocTaB/ieHNs MyHUUMNaIbHOW YCyT
"lMpegocTas/ieHrie BLIMUCKK (MHApopMaLyn) 06
00beKTax yyeTa 13 peectpa MyHULMMNAILHOTO

MMyLLIeCTBa [MorpaHUYHOro MyHULMNa/IbHOTO
oKpyra ['prmopckoro Kpas'

['naBe AgMUHUCTpPaLmK orpaHMYHOro
MYHULIMNAbHOr0 OKpyra ot

(hamunng, M, 0T4ecTBO (MpY HaM4KK)

(or3m4ecKoro J'II/ILﬁ/I‘IOI‘IHOG HaMMeHOBaHMe
topuanyeckoro nvua, H

(®.N.0. ynogHoMOYeHHOro quaepbng BUTENA
(MouTOBbIV afpec, KOHTaKTHbIN TenedoH

SAABJIEHVE

O MpefocTaBMeHWN  BbIMMCKA  (MHGopMauuM) 06  00beKTax  ydvyeTa W3 peectpa
MYHULMNANIbHOro MMyLLiecTBa MorpaHnyHOro MyHULMNaIbHOTO OKpYyra

MpoLly NpeaocTaBuTb MHA(OPMALWIO BbIMUCKY) U3 PeecTpa MyHULNasbHOro
MMyLLIECTBA MOrpPaHNYHOr0 MyHULWMNANbHOTO OKPYra Ha CrieayroLLmiA(-1e) o6bekT(-bl):

(HanmeHoOBaHMe 06beKTa, TEXHWYECKME XapaKTepucTuku - obwias naowagb
(KB. M), MPOTAXEHHOCTb (N. M) 1 4p.)

Mo afpecy.
(appec (MecToHaxoXeHue) 00BbEKTA)
I/Ichopmau,mo MPOoLLY npenocTaBUThb
(yKa3aTb crnocob nonyvyeHns I/IHd)OpMaLl,VII/I (BbII'II/ICKI/I) V3 peecTpa MyHUUUMa/TbHOIO
VIMYLLIECTBA)

A palo  corflacve Ha 06paboTKy MOMX  MEPCOHa/bHbIX — AMUMHUCTpaLmn
MorpaHNYHOro MyHMUMNALHOro OKpyra [pyMOpPCKOro Kpasi, TO eCTb Ha COBepLLEeHMe
[ENCTBUIA, NPeayCMOTPEHHBIX MYHKTOM 3 CTaTbn 3 defepasbHOro 3akoHa oT 27 ukons 2006

r. N 152-®3 "O nepcoHa/bHbIX AaHHbIX'.
(nognwck 3aaBUTeENA UM ero YNoSHOMOYEHHOrO MpeLCTaBUTENs)



AOMVHUCTPALINSA
MOrPAHYHOIO
MYHVLMMATBHOTO OKPYTA
MPVIMOPCKOTO KPAS

OTAeN MMYLLECTBEHHbIX OTHOLLIEHWI 1

3EM/IENOSIb30BaHUNA
yn. CoseTckas, 4.31, nrr. MorpaHnyHbIii, 692582
Ten 8(42345) 21658, 22774
E-mail: poeranichn-mo@mail.ru
OKIMNO 04020577, OIFPH 1022501181097,
MHH 2525007031, KMNM 252501001

oT « » 20 . Ne
Ha No oT

Bbinucka

MPUNNOXEHWE Ne 2

K AOMVHUCTPATMBHOMY per/iaMeHTy
MpesocTaBneHns MyHULMMaIbHOR YCyTn
"MNpefocTas/ieHye BbINUCKK (MH(opMaLmm)
006 00beKTax y4eTa 13 peectpa
MYHULMM&/IbHOr0 UMYLLIECTBA
MorpaHM4HOro MyHMULMNASIBHOTO

oKpyra NprMopcKoro kpas'™

13 peecTpa MyHULUMNaSIbHOIo nmyulecTsa NorpaHMYHOro MyHUUUNanbLHOro

OKpyra rno COCTOAHUKO Ha «

HanmeHoBaHMe 06beKTa
MecTonono)eHne 06beKTa

KagacTtpoBblit HOMep (npu
Ham4mm)

CoOCTBEHHMK 00BbeKTa
PeecTpoBbIi HOMep

Mnowafb (NPOTAXKEHHOCTD)
06bekTa

BanaHcoaepyxaTtenb

OCHOBaHWA BHECEHNS B
peecTp

JO/MKHOCTb rneyatb

» 20

®.N.0 cneunanncrta
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